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1. OO01He MON0KEHUS

1.1. Hacrosimiee mnojoXKeHUE OMpeAesieT Ha3HAuCHUe, LEIu, 3a/auu,
GbyHKUIMU, TpaBa, OTBETCTBEHHOCTh U OCHOBBI JIEATEIbHOCTH OyXTalTEepHH.

1.2. byxranrepus ABJISIETCS CaMOCTOSITEJIbHBIM CTPYKTYpPHBIM
NOAPA3/CICHUEM OpPraHU3allMu U MOAUYUHSIETCS HEOCPEICTBEHHO IUPEKTOPY.

1.3. B cBoelt nesrenbHOCTH OyXranTepusi pyKOBOJICTBYETCS IE€UCTBYIOIIUM
3aKoHoAaTenbCcTBOM Poccniickort denepanny, HOPMATUBHO-IIPABOBBIMU AKTAMU U
METOJUYECKUMHU MaTepuallaMH, PpPACHPOCTPAHSIOUIMMUCS HA  JEATEIbHOCTD
OyXrajnTepuy, OpraHU3alMOHHO-PACTIOPSAUTENIBHBIMUA  JTOKYMEHTAaMU  CaMOou
OpraHu3aliy U HACTOSIIIIUM TOJI0KEHUEM.

1.4. JlestenbHOCTh OyXrajTepuu OCYILECTBISECTCS HAa OCHOBE TEKYILEro U
NEPCHEKTUBHOIO IJIAHUPOBAHMS, MEPCOHAIBLHON OTBETCTBEHHOCTH pPAaOOTHUKOB
3a HaJIJIeXKAIIEee MCIIOJTHEHUE BO3JIOKCHHBIX HAa HUX JIOJDKHOCTHBIX O0S3aHHOCTEH
U OTJIETLHBIX MOPYYEHUH TTIABHOTO OyXranrepa.

1.5. PabotHuku Oyxranrepuu Ha3HAYalOTCS Ha JIOJDKHOCTH U
OCBOOOXKIAIOTCA OT 3aHUMAEMBIX JOJKHOCTEM MPUKA30M  PYKOBOAMTEIS
YUYPEKICHUS B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOHATEIBLCTBOM PocCCUUCKOU
Oenepanum.

1.6. Kpamudukanmonuele TpeOoBaHMs, (DYHKIMOHAIbHBIE OOS3aHHOCTH,
1paBa, OTBETCTBEHHOCTh PA0OTHUKOB OT/EJIA PETJIAMEHTUPYIOTCS JOJKHOCTHBIMU
UHCTPYKIUSMHU, YTBEPKIAEMBIMUA PYKOBOJUTENIEM OpPTaHU3ALINH.

1.7. byxrantepuro Bo3MIaBiseT I[7aBHBIM Oyxraiarep, Ha JOJDKHOCTH
KOTOPOTO Ha3HAYaeTCs JIMI0, WMEIoNee BhICHIee TpodeccrHoHaIbHOe
(3KOHOMHYECKOE) 00pa30BaHHE M CTaX OyXrajarepcko-QpuHaHCOBOW padOTHI, B
TOM YHUCJIE HA PYKOBOASIIUX JIOJDKHOCTSIX, HE MEHEE 5 JIET.

1.8. I'maBHbI# Oyxranrep:

- opraHuszyer pabOTy IO MOCTAaHOBKE M BEJEHUIO OyXraiaTepCKOro ydera

opraHu3anuv B HOCIX TIOJYYCHHA 3aMHTCPCCOBAHHBIMM BHYTPCHHHMHU U



BHEIIHUMH TOJb30BATENIIMU TOJHOM U JOCTOBEPHON HMH(pOpMAMu O €€
(UHAHCOBO-XO031CTBEHHOM 1EATEIHHOCTH U (PUHAHCOBOM IOJIOXKECHHH;

- (popMHpYyET B COOTBETCTBUHU € 3aKOHOJIATENBCTBOM O OyXTaJITEPCKOM ydeTe
YUETHYIO TOJMTUKY, MO3BOJISIONIYI0 CBOEBPEMEHHO MOJIy4YaTh WH(OpPMALMIO IS
IUIAHUPOBAHMSI, AaHaJIM3a, KOHTPOJIA, OLEHKH (PUHAHCOBOIO TIOJOXKEHUS U
PE3YJIbTATOB JIEATEIBHOCTH OPTaHU3ALINN;

- BO3IUIaBIsieT paboOTy: MO MOJATOTOBKE M YTBEPXKACHHUIO pabouero IiaHa
CUYETOB OyXTaJTepCKOI0 ydeTa, COAEpIKAllero CUHTETUYECKUE U aHAJIUTHUYECKUE
cuera, ()OpM MEPBUYHBIX YUYETHBIX JOKYMEHTOB, IPUMEHSIEMBIX AJIsi OPOPMIICHHUS
XO3SIICTBEHHBIX Omepanuid, (opM BHYTPEHHEH OyXraiaTepCKOdW OTYETHOCTH; IO
o0ecreyeHnIo Mopsiika MPOBEACHUS WHBEHTAPU3allMd U OLIEHKM HMMYIIECTBA U
0053aTEeNbCTB, JTOKYMEHTAJIbHOMY TOATBEPKACHUIO WX HAJU4YUs, COCTOSIHHS U
OLICHKH; 10 OpraHU3alliid CHCTEMbl BHYTPEHHErO KOHTPOJIA 3a MPaBUIbHOCTBIO
oopmiieHns XO035IICTBEHHBIX ornepauuii, coOIIoIeHnEM nopsiaka
JOKYMEHTO000pOTa, TEXHOJIOTUN 00pabOTKM yuyeTHOW MHGOpPMAILlMU U €€ 3allUThI
OT HECAaHKLIMOHUPOBAHHOTO JIOCTYIIA;

- pykoBOAMUT (OPMHUPOBAHUEM MH(POPMAIIMOHHON CUCTEMBI OYXTaaTepCKOTro
yuyeTa M OTYETHOCTH B COOTBETCTBUM C TpeOOBaHMSIMM OyXraaTepckoro,
HQJIOTOBOTO, CTAaTUCTUYECKOTO W  YIPABIEHYECKOro ydera, oOecrnedyuBaeT
IpeIoCTaBlieHue HeoOXoauMoi OyXxrantepckoil MHGOpManuu BHYTPEHHUM U
BHEIIHHUM I10JIb30BATENISM;

- o0ecreynBaeT CBOEBPEMEHHOE U TOYHOE OTpPaKEHHE Ha CcyeTax
OyXTajJTepCKOro y4yeTa XO3dMCTBEHHBIX OIEepaluid, JBM)KEHHS aKTHBOB,
(opMHUpPOBaHUS JJOXOJI0B M PACXO0B, BBIIIOJHEHMSI 00513aTENbCTB;

- o0ecreunBaeT KOHTPOJIb 3a COOJIOJEHHUEM TopsAaka odopmieHus
HNEPBUYHBIX YUETHBIX IOKYMEHTOB;

- obecrieunBaeT: CBOEBPEMEHHOE IIEPEUYMCIIEHUE HAJIOrOB U COOpPOB B
dbenepanbHbIl, PErHOHATBHBIA W MECTHBIM OOJKETHI, CTPAXOBBIX B3HOCOB B
rOCy/1apCTBEHHbIE BHEOIO/IKETHBIE COLMAIbHBIE (POH[BI, MJIATEKEH B KPEIAUTHBIC

OpraHu3alWK, CPEJACTB Ha (PUHAHCHUPOBAHWE OIUIATHI TPYyAa, OpPTaHHW3alued W



MPaBUIBLHOCTHIO PACYETOB IO OIJlaTe TpyJda paOOTHUKOB, TPOBEICHUEM
WHBEHTAPU3AIHH, TIOPSIAKOM BEJACHUS OYXTaITEPCKOTO yueTa, OTYETHOCTH;

- obecreurnBaeT COCTaBJICHUE 0TYETa 00 UCIOJHEHUHU OIO/IKETOB JI€HEKHBIX
CPEICTB M CMET pacxoJ0B, IMOATOTOBKY HEOOXOAuUMOUM OyXraaTepckoil u
CTaTUCTUYECKON OTYETHOCTH, MPEACTABICHHE MX B YCTAHOBJICHHOM IMOPSAKE B
COOTBETCTBYIOIIME OPTaHbl.

1.9. B mepuox oTCyTCTBHSI TJIABHOTO OyXrajirepa €ro o00s3aHHOCTU
UCIIOJIHSIET HAa3HAYEHHBIM MPUKA30M PYKOBOIUTENS OpraHu3aluud  Apyrou
pabOTHUK.

1.10. byxranrepusi OCyIIECTBIISIET CBOIO JI€SITEILHOCTh BO B3aUMOJICUCTBUU
C IpYTrUMU CITy>k0aMH U CTPYKTYPHBIMU MOAPA3/ACIICHUSIMHI OpraHU3alllM, a TaKKe
B IIpeJIeNIaX CBOEH KOMIIETEHIIMUA CO CTOPOHHUMU OpTraHU3alUSIMU.

1.11. 3a wHeHamIexalllee WCHOJHEHHE [MOJKHOCTHBIX OOS3aHHOCTEW U
HapylleHue  TPYAOBOM  JUCHMUIUIMHBI  paOOTHUKM  OyXrajaTepum  HECYT
OTBETCTBEHHOCTH B MOpSIKE, PETyCMOTPEHHOM JEHCTBYIONTUM

3aKOHOAATCJIIbCTBOM.

2. OCcHOBHBIE 33/1auu OyXTajaTepuu

2.1. ®opmupoBaHH€e MOJHON U JOCTOBEPHON MHPOPMAIUHU O AEATEIbHOCTU
OpraHM3allii W €€ HMYIIECTBEHHOM TMOJIOKEHUU, HEOOXOIUMON BHYTPEHHUM
MOJIb30BATENISIM OYXTAJITEPCKON OTYETHOCTH — PYKOBOJAUTEIIO OpraHU3allvM, a
TaKK€ BHECIIHUM — OUHYHUBEPCUTETY.

2.2. O6Gecrnieuenne nHpopmalen, He0OX0MMONW BHYTPEHHUM M BHEITHUM
MOJIB30BATEISIM  OYXTanTEPCKOM OTYETHOCTH JUIsl KOHTPOJS 3a COOJIOJIEHUEM
3aKkoHoJarenbCcTBa Poccuiickon denepanuu NMpu OCYIIECTBIEHUM OpPTraHU3aIUueH
XO3MCTBEHHBIX OIEpaluii U UX IeJecO00pa3HOCThI0, HATUYMEM M JBH)KCHUEM
UMYyIIECTBA U 0053aTENbCTB, HUCIOJIb30BAHUEM MATEPUAIbHBIX, TPYJIOBBIX H
(UHAHCOBBIX PECYPCOB B COOTBETCTBUM C YTBEPKJICHHBIMH HOPMaMHU,

HOpMAaTUBaAMU U CMCTAMM.



2.3. IlpenotrBpailleHHEe OTPUIATENBHBIX PE3YJIbTATOB XO3AMCTBEHHOU
NESATETLHOCTH OpPTaHW3allMM W BBISABJICHUE BHYTPUXO3SUCTBEHHBIX PE3EPBOB

obecrnieuenus ee GUHAHCOBON YCTOMYUBOCTH.

3. OcHoBHBIE (PYHKITUU OyXTaaTepUu

3.1. ®opmupoBaHHE  YYETHOM  TMOJIUTUKK B  COOTBETCTBUU C
3aKOHOJIATEILCTBOM O OyXTajNTEepCKOM Y4Ye€T€ W MCXOAS U3 CTPYKTYphl U
O0COOCHHOCTEH JEeATENbHOCTH TPEINPUITHSI, HEOOXOAUMOCTH OOECIeueHUs] €ro
(uHAHCOBOM YCTOMYNBOCTH.

3.2. PaboTa mo moAroTOBKE M MPHUHATHIO pabouyero IuiaHa c4eToB, (opMm
NEPBUYHBIX ~ YYCTHBIX  JOKYMEHTOB, TMPUMEHSEMBIX I  OpOpMIICHUS
XO35IUCTBEHHBIX Olepaluii, 10 KOTOPbIM HE TPENYCMOTPEHBI TUIIOBBIE (POPMBI.

3.3. PazpabGotka ¢opM JTOKYMEHTOB BHYTPEHHEW OyXraiaTepckou
OTYETHOCTH.

3.4.00ecnedeHue mopsiiKa MPOBEACHNUSI HHBEHTApU3aII.

3.5. KoHTpoab 32 MpOBEICHUEM XO3UCTBEHHBIX OMEpPALIHil.

3.6. OOecnieueHue COONIOJEHUSI TEXHOJOTMU O00pabOTKM OyXraaTepcKon
uH(pOpMAaIMU U OPSAIKA JOKYMEHTOO0OpOTA.

3.7. ®opmupoBaHME U CBOCBPEMEHHOE IMPEJOCTABICHHE TMOJHOM U
JIOCTOBEPHOIN OyXranTepckoil MHPOpMALMU O JACSITENIBHOCTH YUYPEIKICHHUS, €ro
UMYIIECTBEHHOTO MOJIOKEHHUSI, JJOX0/IaX U PacXoiax.

3.8. Pa3pabGorka u oOCyIIeCTBIEHHE MEpPONPUATUN, HAMpPaABICHHBIX Ha
yKpeIuieHue (pMHAHCOBOM IUCUUTLIIUHBI.

3.9. VYuer wumymecTBa, o00A3aTENbCTB M XO3SHUCTBEHHBIX ONEPALHA,
MOCTYMAIOIIMX OCHOBHBIX CpPEICTB, TOBapHO-MAaTEPUAIbHBIX IIEHHOCTEH U
JIEHEKHBIX CPEJICTB.

3.10. CBoeBpeMEHHOE OTpaXEHHE Ha CcyeTax OyXraiaTepckoro ydera
OTepalnii, CBSI3aHHBIX C JBM)KEHHEM OCHOBHBIX CPEACTB, TOBAPHO-MATEPUATIBLHBIX

HCHHOCTGI;'I " JICHCIKHBIX CPCIACTB.



3.11. CBoeBpeMeHHOE U MPABUIBLHOE O(POPMIICHUE JOKYMEHTOB.

3.12. Obecnieuenne pacueToB MO 3apabOTHOM IaTe.

3.13. IlpaBuibHOE HAYMCIIEHHE M TIEPEUUCIICHHWE HAJIOTOB M COOpPOB B
dbenepanbHbIl, PErHOHATBHBIN W MECTHBIM OIOJKETHI, CTPAXOBBIX B3HOCOB B
rocyapCTBEHHbIE BHEOIO/DKETHBIE COIMabHbIE (POH[IBI, MIaTexeld B OaHKOBCKUE
yUpexACHUs, CPEICTB HAa (PMHAHCUPOBAHUE KAMUTAJIBHBIX BIOXKEHUH.

3.14. Yyactue B MNPOBEICHUM 3KOHOMUYECKOTO aHajau3a XO3SHCTBEHHO-
(UHAHCOBON JAEATENBHOCTU YUPEXKACHHUS MO JAaHHBIM OyXrajaTepCcKOro yuyera u
OTYETHOCTH B LIEJISIX BBISBICHUS BHYTPUXO3SIMCTBEHHBIX PE3E€PBOB, YCTPAHEHUS
MOTEPh U HEMPOU3BOJICTBEHHBIX 3aTpar.

3.15. Ilpunstue wMep MO MPEAYNPEKACHUIO HEA0CTa4, HE3aKOHHOTO
pacxo/ioBaHusl JICHEXKHBIX CPEACTB M TOBAPHO-MATE€pPUATBHBIX IIEHHOCTEM,
HapyleHui (PUHAHCOBOTO U XO35UCTBEHHOI'O 3aKOHOIaTENbCTRA.

3.16. Yuactue B odopmieHHH MaTepHalioB MO HEAOCTayaM U XUILECHUSM
JICHEe)KHBIX CPEICTB W TOBAapHO-MaTepUAIbHBIX IIEHHOCTEW, Tmiepegaya B
HEOOXOJMMBIX CIIy4asiX 3TUX MaTEpPHUAJIOB B CJIEICTBEHHBIC U Cy1€OHbIE OPTaHbl.

3.17. OGecnedeHue CTPOroro cooOMoneHuss (PUHAHCOBON AMCUHUILINHBI,
3aKOHHOCTH CHHMCAHHUS CO CYETOB OyXrajdTEepCKOTO ydeTa HelocTad, 1eOUTOpCKOM
3a/I0JDKEHHOCTA M JIPYTUX TOTEPb, COXPAHHOCTH OyXrajdTepCKUX ITOKYMEHTOB,
odOpMIICHHUS U CA4YH UX B YCTAHOBJIICHHOM TOPSIIKE B ApPXUB.

3.18. CocTaBnenue O6ajlaHca U OMEPATUBHBIX CBOJHBIX OTYETOB O JOXOJaX U
pacxojax CpeACTB, APYrod OyXraiaTepCcKoW W CTATUCTUYECKONM OTUYETHOCTH,
IIPEIOCTABIEHUE UX B YCTAHOBJIEHHOM MOPSAJKE B COOTBETCTBYIOLIUE OPTaHHbl.

3.19. PaccmoTpeHue u TMOANUCAHHME TJIAaBHBIM OyXrajaTepoM JOKYMEHTOB,
CIY’KalllUX OCHOBAaHUEM JJI1 MPUEMKHU U BBIJAUU JCHEKHBIX CPEACTB U TOBApPHO-
MaTepHabHBIX [IEHHOCTE!, a TAK)Ke KPEUTHBIX U PACUETHBIX 00513aTEILCTB.

3.20. PaccMoTpeHre U BU3MPOBAHUE IJIABHBIM OyXrajaTEpOM JOTOBOPOB U
COTJIALIEHU, 3aKI0YaeMbIX OpraHU3alKeld Ha MOJYyYEeHHUE WIH OTIYCK TOBApHO-

MaTCpHaJIbHBIX LICHHOCTEH 1 Ha BBIIIOJHECHUE pa60T " YCIIYT, 1 TAKXKC IIPUKa30B U



pacnopspKeHH 00 YCTaHOBJICHHH PAOOTHHUKAM JOHKHOCTHBIX OKJIAJ0B, HaI0ABOK

K 3apa00THOM IJ1aTe, MOJOKEHUH O IPEMUPOBAHUHU U T.I1.

4. IlpaBa Oyxrantepuu

4.1. TpebGoBaTh OT pYyKOBOJAUTENEH CTPYKTYPHBIX IOJpa3eIeHUuN
OpraHu3alii U OTHEJbHBIX CHEHHAJINCTOB MPUHATHS MEp, HAMPABJICHHBIX Ha
NOBbIIIeHUE d(PPEKTUBHOCTU UCIIOIB30BAHUS CPEACTB YUPEXKIIECHUS, 0OecrieueHne
COXPAaHHOCTH  COOCTBEHHOCTH  TPEANPHUATHS, OOCCIEUYCHHE  MPaBWIHHOU
OpraHu3aIuK OyXTadTepCKOro y4eTa.

4.2. BHOCUTBH TIPEIIOKEHHSI PYKOBOJICTBY OpPraHU3allMy O MPHUBJICYEHUU K
MaTepuasbHOM ¢ JAUCHUIUIMHAPHOM OTBETCTBEHHOCTH JIOJKHOCTHBIX  JIWII
YUPEKICHHS IO pe3yJibTaTaM IIPOBEPOK.

4.3. He npuHuUMaTh K HCIOJHEHUIO M OGMOPMIICHHIO JOKYMEHTHI IO
omnepanusM, KOTOpPblE MPOTUBOpPEYAT 3aKOHOJATENIbCTBY M YCTAHOBICHHOMY
NOPSAKY NPUEMKH, XPAHEHHS M PACXOJOBAHHUS [ICHEKHBIX CPEACTB, TOBApPHO-
MaTepUalibHbIX U JPYrMX LEHHOCTEeH, a Takke 0€3 COOTBETCTBYIOIIETO
pacropsKEeHHs] pyKOBOJUTEINS OpraHU3alyu.

4.4. Bectu nepenucky no BompocaM OyXraJITepCKOro ydeTa U OTYETHOCTH, a
TaK)Xe JIPYTUM BOIPOCAM, BXOJSIIIUM B KOMITETEHIIUIO TJIABHOU OyXTanTepuu U HE
TPeOYIOIIUM COTJIACOBAHUS C PYKOBOJUTENIEM OpraHU3AIIMH.

4.5. llpencTaBUTENbCTBOBATH B YCTAHOBJICHHOM IOPSJKE OT UMEHHU
OpraHu3alMK IO BOIPOCAM, OTHOCSIIUMCS K KOMIIETCHIIMH OYXTaJITEPUU BO
B3aMMOOTHOIICHUSIX C HAJIOTOBbIMHU, (PUHAHCOBBIMU OpraHamH, OpraHaMu
TOCYJapCTBEHHBIX  BHEOIODKETHBIX  (DOHIOB, OaHKaMu, KpEIUTHBIMU
YUPEKICHUSIMU, WUHBIMU roCyJapCTBEHHBIMU U MYHULMNATbHBIMU
OpraHM3alMsIMU, a TaKke JPYTMMH  NOPEANpPUITHSMH, OpraHU3alUsIMH,

YUPEKICHHUSIMU.



5. OTBETCTBEHHOCTh OyXraiaTepuu

5.1 OTBETCTBEHHOCTh 3a KayeCTBO M CBOEBPEMEHHOCTh BBIIOJHEHUS
byHKIMil Oyxrantepuu, NpPeayCMOTpeHHBbIX HactosumM llojoxeHuem, Hecer
TJIaBHBIN OyXranrep.

5.2. Ha rnaBHOro Oyxranrepa Bo3jaraercs IepcoHajIbHas OTBETCTBEHHOCTb
3a:

- cOoOMIoICHNE ICUCTBYIOLIETO 3aKOHOAATENbCTBA B MpOIlecce PYKOBOJCTBA
Oyxranrepuei;

- OpraHM3alMio0 JEATEIBHOCTH OYyXTaNTepuu IO BBINOJHEHUIO 3343y U
(yHKUINH, BO3JIOKEHHBIX HA OyXTalTepuIio;

- cobmonenne pabOTHUKAMU OyXrajiTepuu MPOU3BOJCTBEHHONW U TPYIOBOU
JVCLIUTUTMHBL;

- OpraHu3anuio B OyXrajaTepuu ONEpaTUBHONW W KaYyeCTBEHHOW MOATOTOBKH
JOKYMEHTOB, BEJCHHE JEJONPOU3BOACTBA B COOTBETCTBUU C JIEHCTBYIOIIMMHU
NpaBUIaMU U HHCTPYKIUSIMU;

- obecrnieyeHrne COXPaHHOCTH MMYIECTBA, HAXOSIIETOoCs B OyXTainTepuu U
co0uIr0/IeHNEe MTPAaBUJI MOXKapHOH 0€3011aCHOCTH;

- COCTaBJICHUE, YTBEPXKACHUE U MPECTaBICHHE JOCTOBEPHON MH(pOpMaIuu
0 JIeATEIBHOCTH MPOU3BOJICTBA;

- CBOEBPEMEHHOE M KaYECTBEHHOE MCIIOJIHEHUE IPUKA30B IUPEKTOPA;

- COOTBETCTBHE  JCHCTBYIOLIEMY  3aKOHOJATEIbCTBY  BH3UPYEMBIX
(mOAMMCHIBAEMBbIX) MM  TPUKA30B, MHCTPYKIHMM, TMOJOXKEHUH U  JIPYrHx
JTOKYMEHTOB;

- CBOEBPEMEHHOE OCYIIECTBICHHE KOPPEKTUPYIOLUIUX U MPEAYIPEKIAIOIIIX
JeMCTBUH, paCIPOCTPAHAIONIINXCS Ha JEATETbHOCTh MPOU3BOICTBA.

5.3. OTBETCTBEHHOCTb JPYrHX PaOOTHUKOB OyXTaJTepHH YCTaHABIMBACTCA

COOTBCTCTBYIOIINMMH MHCTPYKIUAMMU.



