MeToauveckue ykazaHus 1o 0popMiIeHHI0 MMCbMEHHBIX padoT

[TucemenHast paboTa oopMIIsieTCS C UCTIOIB30BaHUEM KOMIIbIOTepa. Pabora
JoJbkHA OBITh HarmeuaTaHa Ha CTaHIAPTHBIX JucTax Oymaru (opmara A4 Genoro
I[BETAa, HA OJTHOU cTOpoHE (6€3 000poTa), Yepe3 MoATOpa MEKCTPOIHBIX HHTEPBAJIA.
[lIpudt BeIOMpaeTcs Times New Roman, u€pnoro upera, pasmep 14, 06e3
NPUMEHEHHUS TONYKMPHOTO HadepTaHUs. TekcT paboThl ClexyeT IedyaTarb,
coOTro/Iast CIIEAYIONIME pa3Mephl MOJe: mpaBoe — He MeHee 12 MM, BepxHee U
HIDKHee — He MeHee 20 MM, J1eBoe — He MeHee 30 MM.

Kak mpaBumiio, nuceMeHHast paboTa COCTOUT U3 CIEAYIOLIUX CTPYKTYpPHBIX
AIIEMEHTOB: BBEJECHUE, OCHOBHAS 4YacCTh, 3aKJIIOYEHHE, CIHUCOK HMCIOJIb30BAHHBIX
ncrounnkoB, npunoxenue. CinoBa «BBEJIEHUE», «OCHOBHAS YACTby,
«3AKIIIOYEHHUE», «CIIMCOK HCIIOJIb3OBAHHbLIX HWMCTOYHHNKOBY,
«ITPUJIOXKEHUE) 4BnsitoTCsS 3arojioBKaMu CTPYKTYPHBIX 3JEMEHTOB padOTHI.
3aroJIoBKM CJeAyeT pacrnojararb MO CEPeAVHE TEKCTOBOIO IOJI M I1€YaTaTrh
IpONUCHBIMU OykBamMu O€3 KaBbIYEK, 0€3 MOAYEpKHBAHUS M O€3 MpOCTaBICHUS
TOYKHU B KOHILIE 3ar0JIOBKA.

PA3JIEJIBI (I'JTABBI) ocHOBHO#1 YacTH MUCHMEHHOU PabOTHI JOJKHBI OBITH
MPOHYMEPOBaHbl apaOCKUMH HHU(PpPaMU U 3alKUCHIBATHCS C ab3aIHOTO OTCTYIIA.
[Toce udpbl CTaBUTCS TOYKA U THUIIETCS Ha3BaHUE pasjieia (TaBbl) MPOMUCHBIMU
OykBamu. BBeneHue 1 3aKII0YCHUE B OTIMYKE OT pa3zeiioB (TJIaB) HE HYMEPYIOTCA.
[Tpu HE0OXOMMMOCTH BHYTPH pa3zenoB (ri1aB) MOKHO BbiAensTh [IAPAT'PA®DI.
Wx cnemyer HymepoBaTh apaOCKuMu LU(ppaMu B Mpeenax Kaxaou riassl. Homep
naparpada J0HKeH COCTOSITh U3 HOMepa IJ1aBbl 1 HoMepa naparpada, pa3ieIeHHbIX
TOYKOM. 3arojoBku maparpadoB NeYaTarOTCs CTPOYHBIMH OyKBaMH, HayWHas C
IIPOITUCHOM.

CIIOCOBbI O®OPMIJIEHUA CHOCOK. Bo3moxHbBl [1Ba coocoda
odopmiieHus1 CHOCOK. [1epBblii — 6Hympumexcmoswiii, KOT/ia B KBaAPaTHBIX CKOOKaxX
YKa3bIBAIOTCS TMOPSAKOBBIH HOMEpP HWCTOYHMKA W3 TMPWIATaeMOro CIUCKa
UCTIOJIb30BAaHHBIX MCTOYHUKOB M HOMEDP CTPAHMUIIBI, TaHHBIE HOMEpa Pa3AemsoTCs
sansator. Hammpumep, [5, C. 213]. Bropoii — noocmpanuunwlii: CHOCKa 0(pOPMIIIETCS
BHU3Y CTPAHMIIBI MOJ] YEPTOH, a HyMEPAIIUIO CHOCOK CJIeAYyeT HAYMHATh 3aHOBO Ha
KaXXI0W cTpaHulle pa3mepom mpudTta 12. Hampumep:

1
3y6 A.T., Ilanuna E.M. AutukpusucHoe ynpasiaenue opranuzanueii. M.: U1 «®OPYM» - UHOPA-M, 2014. C.32.

I'PA®UKHN, CXEMbI, JIUAT'PAMbBI pacnonaratorcs B pabote
HEMOCPEACTBEHHO MOCJE TEKCTA, UMEIOIIETO Ha HUX CCBUIKY, U BBIPABHUBAIOTCS 110
LEeHTpy cTpaHullbl. HazBanue rpadukos, cxem, quarpamMM MOMeEIIaeTcs: Mol HUMU,



nuueTcs 0e3 KaBblUE€K U COJAEPXKUT CI0BO «PHCYHOK» 0€3 KaBbIUEK, a TaKKe —
yKa3aHUe Ha TOPSIKOBBIA HOMEp pUCYHKA, O0e3 3Haka Ne. Hampumep, Pucynox 1.
Ha3BaHue pucyHka.

TABJIMLBI Taxxe pacnojararoTCs HEMOCPEACTBEHHO TIIOCIE TEKCTa,
UMEIOLIET0 Ha HUX CCBUIKY (BbIpaBHMUBAaHUE IO LIEHTPY CTpaHHLbl). Talmuibl
HyMEpyIoTCcsl apaOCKuMH IM(PpaMHu CKBO3HOM HyMepalueil B mpezenax Bcei
pabotsl. [lpudT BHYTpH TabauIl He HUKE 12 MT.

CIIMCOK MHCIIOJIbB3OBAHHBIX HNCTOYHUKOB odopmisercs B
COOTBCTCTBHH C MCTOOUMYCCKUMH PCKOMCHIAAIUAMU, IMPCACTABJICHHBIMU Ha caire
Tynbsckoro bunmana OUHYHUBEPCUTETA 1o anpecy:
http://old.fa.ru/fil/tula/student/biblio/Pages/VV_pomoh_stud.aspx

[MTPUJIOXXEHUM S nomxHpl HAUMHATECA C HOBOW CTPAHMIIBI, PACIIONararbCs U
HYMEpPOBATbCSI B MOPSAKE IMOSBICHHUA CCBUIOK Ha HUX B Tekcre. llopsmox
opopmiieHUs: B mpaBoM BepxHeM yriy ob6oszHawaetcs [TPUIJIOXEHUE 1 (ero
HOMEpP IO MOPSAKY CCBUIKM B TEKCTE), HAa CIEAYIOIIEH CTPOKE MO LEHTPY
ykazpiBaercss HA3BAHUE [IIPWJIOXEHUS, Huxke mnpeacraBisieTcss camo
PUIOKEHUE.

CTPAHUILBI nuceMenHodt pabOThl cleAyeT HYyMEpOBaTh apaOCKUMHU
uuppamu, codiro1as CKBO3HYI0 HyMEpaluio 1Mo Bcemy TekcTy. Homep cTpaHuiibl
IIPOCTABJISAIOT, HAYMHAS CO BTOPOM, IO CEPEANHE HUKHETO MOJIS JINCTA. TUTYIIbHBIN
JIMCT BKJIKOYAETCS B OOLIYI0 HyMEpaluIo CTPAHMI] OTYETa, HO HOMEP CTPaHUILbl Ha
TUTYJIbHOM JIUCTE HE CTABUTCS.

TUTYJIBHBIE JIMCTBI pa3znuyHbix BUAOB MHUCBMEHHBIX  padoT

O(bopMJIHIOTCH B COOTBCTCTBUU C HMCHOUINMUCI O6paBHaMI/I, I[OCTYHHBIMI/I 10
ceouike: http://old.fa.ru/fil/tula/student/biblio/Pages/\VV pomoh stud.aspx
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