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1. Name of the type and types of practice, method, and form (forms) of its implementation
Type of practice: educational practice.

Type of practice: familiarization practice
Form:

- continuous (practice is carried out by allocating a continuous period of study time in the calendar study schedule).

Ways:

- stationary - carried out in an organization on the territory of the settlement where the Financial University (branch) is located;

- field visit - held in an organization outside the locality of the Financial University (branch).
2. Goals and objectives of the practice
The objectives of the educational practice of students studying in the direction of training 38.04.02 "Management": systematization, generalization, consolidation, and deepening of theoretical knowledge and practical skills acquired by students in the development of the main educational program in the direction of "Management", management of the subjects of management of the organization, building interpersonal relationships in the course of professional activity.
Practice objectives:

- mastering professional work skills and solving practical problems in the field of organization management;

- the acquisition by students of practical experience in managing members of the labor collective of the organization;

- study and analysis of the specifics and features of the company's management system;

- development of leadership skills, interpersonal communication skills, and skills in managing the organization's human resources.

- acquisition, including with the help of information technology, new knowledge, and skills, including areas of related knowledge;

-
development of public and scientific speech skills.
3. List of planned learning outcomes during the practice with indicators of their achievement during the internship

Together with the studied disciplines of the professional cycle, the educational practice by the educational standard of higher education in the field of study 38.04.02 "Management" ensures the formation of the following student competencies (Table 1):
table 1
	Competency Code
	Name of competence
	Competence achievement indicators11

	Learning outcomes (possessions1, skills, and knowledge) correlated with competencies/indicators of achieving competency

	ПКН-2
	Ability to apply modern methods and techniques for collecting, processing, and analyzing data, as well as determining and predicting the main socio-economic indicators of management objects
	1. Develops methods, techniques, and tools for analyzing and forecasting trends and socio-economic indicators.
2. Uses tools for diagnosing changes in the state of control objects at early stages to predict the results of their activities and prevent negative consequences.
3. Can analyze the problems of organizations' financial and economic condition and predict their consequences.
4. Applies intelligent information technologies to improve the efficiency of knowledge management.
	Know: methods, techniques, and tools for analyzing and forecasting trends and socio-economic indicators.
Be able to: put into practice methods, techniques, and tools for analyzing and forecasting trends and socio-economic indicators.
Know: tools for diagnosing changes in the state of control objects in the early stages to predict the results of their activities and prevent negative consequences.
To be able to: analyze complex and dynamically developing processes.
Know: methods of analysis of the financial and economic condition of organizations.
Be able to: work with materials of statistical reporting, analytical data, and Internet information of companies, implemented business models, their strategic plans, projects, and programs.
Know: Intelligent Information Technology for Better Knowledge Management
Be able to: conduct a comprehensive scenario-strategic analysis, taking into account the changes caused by the transition to a knowledge economy and a “network” economy

	ПКН-8
	Ability to analyze, identify and effectively use human and social, and intellectual capital, as well as the knowledge accumulated by the organization, while applying the necessary leadership and communication skills
	1. Demonstrates knowledge of the role and place of human capital in the management of the organization and its relationship with the strategic objectives of the organization.
2. Possesses the skills of analyzing organizational culture and tools for its improvement.
3. Operates knowledge management tools to improve the efficiency of the organization
4. Applies communication and leadership skills.
	Know: features of human capital management of the organization.
Be able to: build relationships between human capital management and the strategic objectives of the organization.
Know: tools for analyzing organizational culture and tools for its improvement.
Be able to: analyze organizational culture and develop measures to improve it.
Know: Knowledge Management Tools to Improve Organizational Performance.
Be able to: manage knowledge to improve the performance of the organization.
Know: features of communication and leadership skills.

Be able to: apply communication and leadership skills in managing an organization.

	УК-3
	The ability to determine and implement the priorities of one's activity by the importance of tasks, methods for increasing its effectiveness
	1. Objectively evaluates his capabilities and requirements of various social situations, and makes decisions by this assessment and requirements.
2. Actualizes his potential, internal sources of growth, and development of his activities.
3. Determines priorities of own activities by the importance of tasks.
4. Identifies and demonstrates methods to improve the efficiency of their activities.
	Know: methods of making managerial decisions.
Be able to: objectively assess their capabilities and requirements of various social situations; make management decisions.
Know: internal sources of growth and development of their activities.
Be able to: actualize your potential.
Know: the features of prioritizing one's activities by the importance of tasks.
Be able to: prioritize your activities.
Know: methods to improve the efficiency of their activities.
Be able to: identify methods to improve the efficiency of their activities.

	УК-4
	Ability to organize interpersonal relationships and intercultural interaction, taking into account the diversity of cultures
	1. Demonstrates understanding of cultural diversity in the process of intercultural interaction.
2. Builds interpersonal interactions by creating generally accepted norms of cultural self-expression.
3. Uses methods of building a constructive dialogue with representatives of different cultures based on mutual respect, acceptance of cultural diversity, and an adequate assessment of interaction partners.
	Know: features of the diversity of cultures in the process of intercultural interaction.
Be able to: build intercultural interaction, taking into account the diversity of cultures.
Know: generally accepted norms of cultural self-expression.

Be able to: build interpersonal interaction.
Know: methods of building a constructive dialogue with representatives of different cultures based on mutual respect, acceptance of cultural diversity, and an adequate assessment of interaction partners.
Be able to: build cross-cultural communications.


4. Place of practice in the structure of the educational program
Educational practice of students of the Financial University studying in the direction of preparation 38.04.02 "Management" (directions of the master's program: "Management and International Business"). It is a mandatory section of the main educational program of the master's program. It is a type of training session that is directly focused on students' professional and practical training and is carried out in the last year of study.

Training practice, as part of the main educational program, is one of the final stages of training and is carried out after students have mastered most of the disciplines of theoretical and practical training.

Students who have successfully passed the tests and exams provided for by the master's curriculum are allowed to undergo practical training.

5. The volume of practice in credit units and its duration in weeks or academic hours
The training practice is carried out within the time frame determined by the calendar schedule (module 7) of students in the direction of training 38.04.02 "Management" (focuses of the master's program: "Management and International Business / Management and International Business". The total labor intensity of the training practice is 3 credit units (108 hours) or 2 weeks. Type of intermediate certification - a test carried out in the form of defending a report on educational practice. The assessment is taken into account when summing up the overall progress of the student.
6. The content of educational practice
Таблица 2 
	№
п/п
	Types of activity
	Types of work
	Number of hours (weeks)

	1
	Educational and organizational activities, including:
	Analysis by the student of the organizational structure of the organization, the organization's management system, the main functions of management units, and the main types and tasks of the company's professional activities.
	100 hours

	2
	Stage 1. Briefing on the passage of educational practice and work safety rules.
	Familiarize yourself with the general functional responsibilities, and safety regulations at the enterprise, at a particular workplace (including when working with electrical appliances (devices)).
	

	3

	Stage 2. Familiarization with the organization of work at the enterprise and in the structural unit.
	Get acquainted with the mode of operation, the form of labor organization and internal regulations, structural divisions of the enterprise, and staffing; with the principles of management, leadership, and performance of official duties.
	

	4
	Stage 3. Familiarization with official and functional responsibilities.
	To study the rights and obligations of the employee, the job description regulates his activities. Familiarize yourself with the rights and responsibilities of other employees and managers. Coordinate with the head of the practice the task, setting the goals and objectives of the practice.
	

	5
	Stage 4. Familiarization with the work of the structural unit in which the practice is carried out
	Familiarize yourself with the functionality of the unit, with the list of documents in the circulation of the structural unit; select documents for work that are suitable for completing the assignment in practice; familiarize yourself with the procedure for archiving documents of the department; clarify with employees the frequency of issuing documentation and interaction with other departments, familiarize themselves with the software in the structural unit, which ensures the collection, processing, and storage of data in the organization, etc.
	

	6
	Stage 5. Performing practical functions for managing the organization's employees.
	Take part in the work of the department. Execute planned tasks and unscheduled tasks as directed by management. In addition, the student must assist the employees of the unit, and fulfill the requirements of the head of practice from the organization and the tasks of the higher head of the organization.
	

	2
	Preparing a practice report
	
	7 hours


	3
	Practice report defense
	
	1 hour

	total 3 з.е. - 108 hours


Before entering the training practice, the head of the practice from the Management Department issues an individual task to the student (Attachment 2) and draws up a work schedule (plan) for the practice (Attachment 1).
Student Responsibilities

Students who have completed the program of theoretical training are allowed to undergo the educational practice. Certification based on the results of the practice is carried out based on an assessment of the solution of the tasks of the practice by the students, and reviews of the leaders of the practice. Students who did not complete the practice on time for good reasons are allowed to do practice in their free time by the newly agreed work schedule (plan) for practice, including the deadlines for defending practice reports. Unsatisfactory results of the interim attestation in practice or failure to pass the interim attestation in practice in the absence of good reasons are recognized as academic debt.

Students are required to:
1) complete an internship in an organization and within the timeframe specified in the Order of the Financial University on practice;

2) timely and fully fulfill the tasks stipulated by the individual task for practice and the program of practice;

3) make daily entries in the practice diary;

4) be responsible for the work performed and its results on an equal basis with the staff of the organization;

5) observe labor discipline and the internal labor regulations of the organization at the place of practice;

6) study and strictly observe safety measures and labor protection rules;

7) prepare an internship report by the end of the internship period;

8) submit to the Department of Management a report on the practice, including all annexes;

9) appear for the defense of the practice report within the time limits set by the Management Department.

students have the right:

1) choose a place of practice from among the organizations proposed by the Financial University;

2) have practice in the structural divisions of the Financial University;

3) independently search for a base of practice;

4) undergo an internship in an organization at the place of employment.
Practice supervisors and their responsibilities

The training practice of the student is supervised by two supervisors:
1) the head of the Department of Management, who is also the head of the master's thesis, puts a mark (on a 100-point scale) on the test sheet for practice;

2) the supervisor from the organization, as a rule, this is the head of the unit - gives feedback to the trainee, and marks (on a 5-point scale) in the review (on the letterhead of the organization).
The Head of training from the Management Department is responsible for:
1. consulting the student on the choice of the base of practice and its passage;

2) development of an individual task and a schedule (plan) for the practice;

3) interaction with the head of the practice from the organization, drawing up a work schedule (plan) for the practice;

4) control over compliance with the terms of the practice;

5) providing methodological assistance to the student in the performance of an individual task, as well as in the collection of materials for a master's thesis in the course of production, including pre-diploma practice;

6) holding consultations on the implementation of the practice program by students and registration of its results;

7) control over the implementation by the student of the schedule (plan) of the practice;

8) checking the practice report, and evaluating the results of the student's practice.
The organization's training supervisor is responsible for:
1) drawing up, together with the head of the practice from the Management Department, a work schedule (plan) for conducting the practice;

2) coordination of the individual task, content, and planned results of the student's practice;

3) provision of jobs for students;

4) ensuring safe conditions for the practice for students that meet sanitary rules and labor protection requirements

5) briefing students on familiarization with the requirements of labor protection, safety, fire safety, as well as internal labor regulations

6) compiling a review and signing a diary, a student's report based on the results of the internship.
The procedure for registering a student for practice

The practice of students is organized and conducted by the Financial University based on contracts with organizations (a standard form of an individual contract for conducting practice is posted on the website of the Financial University www.fa.ru - "For Students" - "Practice" and in Attachment 6).
1) The student chooses practice base from among the organizations with which the Financial University has a long-term practice agreement.

2) If the student has chosen an organization with which there is no contract, then such an agreement must be concluded (individual contract for the student's practice).

3) If the student will have practice at the place of work, then an individual contract is also concluded with this organization for the practice of the student.

4) The student fills out an application for a place of practice.

5) Responsible for organizing and conducting practice from the Management Department, based on the submitted application, preparing the necessary documentation, holding practice meetings and providing regular consultations for students entering internships and their leaders, prepares an order to assign practice places to students.
7. Reporting Forms for Practice
Based on the results of the training practice and the tasks completed, the students individually prepare a report. Students are required to submit a report to the appointed head of practice from the department at the time determined by him and to appear for the defense of the report on practice within the time limits provided for in the order for the organization of student practice. The defense of the report is held in front of the practice leaders from the Department of Management, and the head of the relevant master's program may also be present.

The student must submit the following documents for the defense of the practice, drawn up by the established procedure.

1. Individual task for practice (Attachment 2).

2. Schedule (plan) of the practice (Attachment 1).

3. Day book of practice with signatures of the head of the department and from the organization with a seal (Attachment 3).

4. Report on the practice (title page - Attachment 5). The practice report will contain 18-24 printed pages (excluding attachments). The bound report is signed by the trainee and practice supervisors.

5. Review (Attachment 4) of the internship leader from the organization on the internship by the trainee (should be printed on the letterhead of the organization, certified by the seal).

6. Attachments (if necessary).

The report is protected by public defense using a PowerPoint presentation. Based on the results of defending the report on the practice, the head of the practice from the Management Department gives a differentiated assessment (on a 100-point scale). When grading, the following are taken into account: the quality of the student's performance of an individual task of practice during working hours, the quality of writing a report, as well as the review of the practice head from the organization about the professional competencies, knowledge, skills, and possessions acquired by the student. After the defense, the practice report is subject to submission to the Management Department.
Report design

The practice report is drawn up by GOST 7.32-2001 “Research report. Structure and formatting rules”, GOST 2.105-1995 “General requirements for text documents”, GOST 7.1-2003 “Bibliographic record. Bibliographic description. General requirements and rules for drafting.
Report Structure:
Title page





– 1 р.
contents





– 1 р.
The individual task for practice

– 1 р. 
Schedule (plan) of the practice

– 1 р. 
The main part (characteristics of the personnel of the organization in which the student had practice, a description of the work done, performed on an individual assignment by the head of the practice from the department (material for the second and third chapters of the final qualification work)


– 10-15 р.
Conclusion (contains the main conclusions on the work and indicates new knowledge, skills, practical, including social experience acquired in the process of practice) - 1-2 pages.

List of used sources

– 1-2 р.
Attachments (if needed)

Formatting the text of the report.

The work must be printed using a computer and a printer on one side of a sheet of white paper of the same grade of A4 format (210 × 279 mm) with one-and-a-half intervals in Times New Roman font, font size - 14, in tables - 12, in footnotes - 10. The font color should be black. The text of the work must be aligned in width.

The text of the report should be printed with the following margins: right - at least 10 mm, top and bottom - at least 20 mm, left - at least 30 mm, paragraph indent - 1.25 cm

The text of the report does not allow:

- apply turns of colloquial speech;

- use arbitrary word formations;

- use abbreviations of words, except for those established by the rules of Russian spelling;

-the bold font is not used, other computer methods for highlighting text fragments are acceptable (italics, sparse text, etc.)

The titles of the main sections CONTENTS, INTRODUCTION, CONCLUSIONS, and LIST OF SOURCES USED are printed in capital letters.

Page numbering is thorough, starting from page “2” (the first page is the title page), the page number is put down in the middle of the bottom margin.

The text of the report, if necessary, is divided into sections and subsections. Sections should be numbered throughout the entire document in Arabic numerals without a dot. Subsections should be numbered within each section. There is no dot at the end of the subsection number.

Sections, like subsections, can consist of one or more paragraphs. Sections and subsections should have headings. Headings should clearly and concisely reflect the content of the section, and subsections. Each section of the report starts on a new sheet (page).

Attachment. Some materials of the report may be placed in annexes. Attachment can be, for example, graphics, large format tables, etc. Attachments are drawn up as a continuation of work on subsequent sheets. Each attachment must begin on a new sheet with the word “Attachment” at the top right of the page and its designation - A, B, C, ... etc.
8. Fund of assessment tools for conducting intermediate certification of students in practice

8.1. List of competencies, indicating the stages of their formation in the process of mastering the educational program
The list of competencies and their structure in the form of knowledge, skills, and possessions is contained in Section 4 "List of planned learning outcomes during an internship with an indication of indicators of their achievement during practice".
	Name of competence
	Name of indicators of achievement of competence
	Learning Outcomes

(skills and knowledge) correlated with indicators of achievement of competence
	Typical control tasks

	ПКН-2
Ability to apply modern methods and techniques for collecting, processing, and analyzing data, as well as determining and predicting the main socio-economic indicators of management objects
	1. Develops methods, techniques, and tools for analyzing and forecasting trends and socio-economic indicators.
2. Uses tools for diagnosing changes in the state of control objects at early stages to predict the results of their activities and prevent negative consequences.

3. Can analyze the problems of organizations' financial and economic condition and predict their consequences.
4. Applies intelligent information technologies to improve the efficiency of knowledge management.
	Know: methods, techniques, and tools for analyzing and forecasting trends and socio-economic indicators.
Be able to: put into practice methods, techniques, and tools for analyzing and forecasting trends and socio-economic indicators.
Know: tools for diagnosing changes in the state of control objects in the early stages to predict the results of their activities and prevent negative consequences.
To be able to: analyze complex and dynamically developing processes.
Know: methods of analysis of the financial and economic condition of organizations.
Be able to: work with materials of statistical reporting, analytical data, and Internet information of companies, implemented business models, their strategic plans, projects, and programs.
Know: Intelligent Information Technology for Better Knowledge Management
Be able to: conduct a comprehensive scenario-strategic analysis, taking into account the changes caused by the transition to a knowledge economy and a “network” economy
	1. Task.

What modern technologies for collecting, processing, and analyzing data in organizations do you know? Describe the sources of information required to analyze the organization's performance.

2. Task

Justify the list of indicators and methods used to assess the economic activity of the organization, and describe them.

3. Task
Analyze the external and internal environment of the company and, based on the analysis, identify factors that negatively affect the company's activities.
4. task
Substantiate the main measures for managing negative factors.

	ПКН-8
Ability to analyze, identify and effectively use human and social, and intellectual capital, as well as the knowledge accumulated by the organization, while applying the necessary leadership and communication skills
	1. Demonstrates knowledge of the role and place of human capital in the management of the organization and its relationship with the strategic objectives of the organization.
2. Possesses the skills of analyzing organizational culture and tools for its improvement.

3. Operates knowledge management tools to improve the efficiency of the organization
4. Applies communication and leadership skills.
	Know: features of human capital management of the organization.
Be able to: build relationships between human capital management and the strategic objectives of the organization.
Know: tools for analyzing organizational culture and tools for its improvement.
Be able to: analyze organizational culture and develop measures to improve it.
Know: Knowledge Management Tools to Improve Organizational Performance.

Be able to: manage knowledge to improve the performance of the organization.
Know: features of communication and leadership skills.
Be able to: apply communication and leadership skills in managing an organization.
	1. Task

Analyze the organizational structure of the company management. Highlight the strengths and weaknesses of the organizational structure of the company.

2.Task

Highlight both strengths and weaknesses in the organization of work, and propose measures to eliminate problems.

3.Task

Assess the working conditions of the employees of the organization and the stability of the workforce. Analyze the psychological climate in it.

4.Task

Analyze the personnel policy implemented by the organization. Evaluate the effectiveness of personnel policy.

5.Task

Evaluate the effectiveness of the organization's personnel training and retraining system. Propose measures to improve the system of training and retraining of the organization's personnel.

	УК-3
The ability to determine and implement the priorities of one's activity by the importance of tasks, methods for increasing its effectiveness
	1. Objectively evaluates his capabilities and requirements of various social situations, and makes decisions by this assessment and requirements.
2. Actualizes his potential, internal sources of growth, and development of his activities.

3. Determines priorities of own activities by the importance of tasks.
4. Identifies and demonstrates methods to improve the efficiency of their activities.
	Know: methods of making managerial decisions.
Be able to: objectively assess their capabilities and requirements of various social situations; make management decisions.
Know: internal sources of growth and development of their activities.
Be able to: actualize your potential.
Know: the features of prioritizing one's activities by the importance of tasks.
Be able to: prioritize your activities.
Know: methods to improve the efficiency of their activities.
Be able to: identify methods to improve the efficiency of their activities.
	The assessment of the formation of this competence is presented in the review of the head of practice.

	УК-4
Ability to organize interpersonal relationships and intercultural interaction, taking into account the diversity of cultures
	1. Demonstrates understanding of the diversity of cultures in the process of intercultural interaction.
2. Builds interpersonal interactions by creating generally accepted norms of cultural self-expression.
3. Uses methods of building a constructive dialogue with representatives of different cultures based on mutual respect, acceptance of cultural diversity, and an adequate assessment of partners in the interaction.
	Know: features of the diversity of cultures in the process of intercultural interaction.
Be able to: build intercultural interaction, taking into account the diversity of cultures.
Know: generally accepted norms of cultural self-expression.
Be able to: build interpersonal interaction.
Know: methods of building a constructive dialogue with representatives of different cultures based on mutual respect, acceptance of cultural diversity, and an adequate assessment of interaction partners.
Be able to: build cross-cultural communications.
	1.Task

Analyze the communication policy of the organization, highlight its strengths and weaknesses; give suggestions for improvement
2.Task

Study and evaluate cross-cultural models of personnel management in an international company.
3.Task

Give suggestions for improving individual functions of the company's management.


The assessment of the level of competence formation is carried out based on materials collected during the practice, the quality of implementation and execution of the report on the practice, the content of the report on its defense, and answers to questions.

8.2. Indicators and criteria for assessing competencies
A differentiated assessment is made based on the following indicators and criteria.

High level - the grade "excellent" for the defense of the report is given if the student fully and deeply reveals the theoretical and practical aspects of the issue, shows a creative approach to its presentation and demonstrates the debatability of this issue, and also fully answers additional questions.

Advanced level - a “good” mark for defending the report is given if the student shows solid knowledge of the program material, but does not fully cover the main points of the question or does not accurately name the documents, makes mistakes in private positions of the answer, finds it difficult to answer additional questions on this issue.
Threshold level - a mark of "satisfactory" for the defense of the report is given if the student makes inaccuracies in the answer, does not disclose the main points of the question, violates the logic of presentation, and makes frequent mistakes.
Below the threshold value lies the area of inconsistency between the student's level of training with the requirements. Such an answer is assessed as "unsatisfactory": ignorance of a significant part of the material of educational practice, inability to formulate correct answers to the questions asked, and failure to complete the task of practice.
9. The list of educational literature and resources of the Internet network necessary for the practice
1. Main literature:
2. Инновационный менеджмент: учебник для студентов вузов, обуч. по напр. "Менеджмент" (степень (квалификация) - "магистратура") / В.Я. Горфинкель, А.И. Базилевич, Л.В. Бобков, Т.Г. Попадюк;  под ред. В.Я. Горфинкеля и Т.Г. Попадюк. - 4-е изд., перераб. и доп. - Москва: Вузовский учебник, 2014, 2015, 2019. - 380 с. - (Вузовский учебник). - Магистратура. - Текст: непосредственный. - То же. - 2021. - ЭБС ZNANIUM.com. - URL: https://znanium.com/catalog/product/1247039 (дата обращения:14.11.2022). – Текст : электронный. 
1. Операционный менеджмент: учебник / Финуниверситет ; под ред. А.В. Трачука. - Москва: Кнорус, 2017. - 360 с. - (Бакалавриат и магистратура). - Текст: непосредственный. - То же. - 2023. - ЭБС BOOK.ru. - URL:https://book.ru/book/944931 (дата обращения: 15.11.2022). — Текст : электронный.
additional literature:
2. Менеджмент: учебник для направлений бакалавриата "Менеджмент" и "Экономика" / О.В. Астафьева, Л.В. Волков, В.В. Жидиков [и др.]; Финуниверситет ; под ред. А.В. Трачука, К.В. Саяпиной. — Москва: Кнорус, 2021. — 494 с. - Текст: непосредственный. - (Бакалавриат). - То же. - 2023. - ЭБС BOOK.ru. - URL: https://book.ru/book/947541 (дата обращения: 16.11.2022). — Текст : электронный.
3. Лукасевич, И. Я.  Финансовый менеджмент в 2 ч. Часть 1. Основные понятия, методы и концепции : учебник и практикум для вузов / И. Я. Лукасевич. — 4-е изд., перераб. и доп. — Москва : Издательство Юрайт, 2022. — 377 с. — (Высшее образование). — Образовательная платформа Юрайт [сайт]. — URL: https://urait.ru/bcode/488925 (дата обращения: 15.11.2022). — Текст : электронный.
4. Основы бизнеса: учебник для направлений бакалавриата "Экономика" и "Менеджмент" / А.В. Трачук, Н.В. Линдер, Е.В. Арсенова [и др.]; Финуниверситет; под ред. А.В. Трачука, Н.В. Линдер - Москва: Кнорус, 2020. - 346 с. - (Бакалавриат). - Текст : непосредственный. – То же. – 2021. – ЭБС BOOK.ru. - URL: https://book.ru/book/940209 (дата обращения:  15.11.2022). – Текст : электронный.
5. Ньютон, Р. Управление проектами от А до Я: пер. с англ. / Р. Ньютон. - 7-е изд. - Москва: Альпина Паблишер, 2016. - 180 с. - Текст: непосредственный. - То же. - ЭБС ZNANIUM.com. - URL: http://znanium.com/catalog/product/926069 (дата обращения:  20.10.2022). - Текст: электронный.
6. Производственный менеджмент. Теория и практика в 2 ч. Часть 1 : учебник для вузов / И. Н. Иванов [и др.] ; под редакцией И. Н. Иванова. — 2-е изд. — Москва : Издательство Юрайт, 2022. — 376 с. — (Высшее образование). —  Образовательная платформа Юрайт [сайт]. — URL: https://urait.ru/bcode/492374 (дата обращения: 15.11.2022). — Текст : электронный.
7. Корпоративная социальная ответственность: учебник для студ. вузов, обуч. по напр. "Менеджмент" (квалиф. (степень)  "Бакалавр") /  М.А. Эскиндаров, И.Ю. Беляева, Б.С. Батаева [и др.] Финуниверситет ; под ред. И.Ю. Беляевой, М.А. Эскиндарова. - Москва: Кнорус, 2016. - 316 с. - (Бакалавриат). - Текст: непосредственный. - То же. - 2018. - ЭБС BOOK.ru. - URL: https://www.book.ru/book/927771 (дата обращения: 21.10.2022). — Текст : электронный.
Internet resources
1. Электронная библиотека Финансового университета (ЭБ) –http://elib.fa.ru/
2. Электронно-библиотечная система BOOK.RU – http://www.book.ru
3. Электронно-библиотечная система «Университетская библиотека ОНЛАЙН» – http://biblioclub.ru/
4. Электронно-библиотечная система – Znanium http://www.znanium.com
5. Электронно-библиотечная система издательства «ЮРАЙТ» – https://www.biblio-online.ru/  
6. Деловая онлайн-библиотека Alpina Digital – http://lib.alpinadigital.ru/
7. Научная электронная библиотека – eLibrary.ru http://elibrary.ru  
8. Электронная библиотека – http://grebennikon.ru
9. Национальная электронная библиотека – http://нэб.рф/
10. Электронная библиотека диссертаций Российской государственной библиотеки – https://dvs.rsl.ru/
10. List of information technologies used in the practice, including a list of required software and information reference systems
10.1. Licensed software package:

Windows Microsoft Office (Word, Excel, PowerPoint)
· Microsoft Project 2016;
· Антивирус ESET ENDPOINT SECURITY.
10.2. Modern professional databases and information reference systems:
· справочная правовая система «КонсультантПлюс» (http://www.consultant.ru);
· справочная правовая система «Гарант» (http://www.garant.ru);
· информационно-образовательный портал Финансового университета (http://portal.ufrf.ru).
10.3. Certified software and hardware information security — not provided.
11. Description of the material and technical base necessary for the training practice
At the place of practice, the student must be provided with an equipped workplace. The organization provides safe conditions for practice that meet sanitary rules and labor protection requirements. The technical equipment of the place depends on the solution of the tasks set and the type of work performed within the framework of the master's program. The computer must have Internet access to provide remote access to software, hardware, and electronic training and knowledge control tools posted on the Financial University portal (electronic library, computer testing programs, video lectures, teaching materials, etc.).
attachment№1
Student Application Form
Head of department 
department ____________________________________
(name of the department)
_____________________________________________
(full name)
study group ________________
(group number)
the level of education _________________________


 

(bachelor/master)
_____________________________________________
(full name)
mob. tel.: ____________________________________
e-mail:  ______________________________________
STATEMENT

Please provide the location ___________________________________________________________________________________________ practice
                                                                                        (type of practice)
The topic of the final qualification work:  _______________________
_________________________________________________________________________
Intended bases of practice:  _______________________________________
(indicate the names of organizations, according to the list of contracts and agreements, 
____________________________________________________________________
posted on the website of the Financial University www.fa.ru in the section "For students", subsection "Practice»)
___________________________________________________________________
Gradebook Average Grade:  __________________________                                                                                                                                                     (for the entire period of study, for example, 4.5)
Foreign language proficiency: ___________________________________
                                                                                                                (indicate which languages you speak and at what level)
I know that the distribution of students to specific bases of practice is carried out taking into account the existing capabilities and requirements of organizations for the topic of the final qualifying work/master’s thesis, as well as the level of training of the student (average grade point, foreign language proficiency, etc.).
                                                                                                                        ______________                                                                                       _____________________
                 (date)                                                                                                                                                                                (Signature)

Attachment №2
Form of the contract
contract № ___________
for the practice of a student of a federal state educational budgetary institution of higher education

"Financial University under the Government of the Russian Federation"
Moscow





 

 «___»________ 201__ .


Federal State Educational Budgetary Institution of Higher Education "Financial University under the Government of the Russian Federation" (series license ______ № ___________, registration № ______ from _____________, certificate of state accreditation series _______ № ________________ registration № ______ from ___________ ), hereinafter referred to as the "University", represented by ____________________________________________________________________, acting based on a power of attorney from __________ №________, on the one hand, and______________________________, hereinafter referred to as the "Organization", represented by______________________________________________________________________________, acting based on _____________________________________, on the other hand, collectively referred to as the "Parties", and individually as the "Party", have concluded this Agreement as follows:
1. THE SUBJECT OF THE AGREEMENT
1.1. The Parties undertake to jointly organize and conduct ________________________,
(type of practice)
practice (hereinafter - practice) of a student _____ course ______________________________











(Faculty)
group _________ full name  ________________________________________________________. 
Practice period - from «____» _______________ to «____» _______________ 201__ year.
2.1.The purpose of the practice is to provide students with professional skills, and professional experience.
2. OBLIGATIONS OF THE PARTIES
2.1. The University is committed to:

2.1.1. Send the student to the Organization for internship by the period specified in clause 1.1 of this Agreement.

2.1.2. Appoint a head of practice from the department/department among the persons belonging to the teaching staff.

2.1.3. Draw up a work schedule (plan) for the practice of the student together with the head of the practice from the Organization.

2.1.4. Develop an individual task for the student, performed during the period of practice, in agreement with the head of the practice from the organization.

2.1.5. Conduct organizational meetings with students on the issues of the internship.

2.1.6. Provide methodological assistance to the student in the performance of an individual task, as well as in the collection of materials for the final qualifying work in the course of production, including pre-diploma, practice.

2.1.7. Advise the student on the implementation of the practice program and the presentation of its results.

2.1.8. To provide methodological assistance to the head of practice from the Organization in conducting the practice of the student.

2.1.9. To exercise control over observance of terms of practice, a course of the passage of practice by students and its content.

2.1.10. Evaluate the results of the trainee's internship.

2.2. The organization is committed to:

2.2.1. Accept the student for practice by the period specified in clause 1.1 of this Agreement.

2.2.2. Provide a workplace for the student, and provide him with the opportunity to familiarize himself with the documentation of the Organization, and the regulatory and legislative framework necessary for the student to complete the practice program and individual assignment (except information that is not related to public information).

2.2.3. Appoint a qualified leader to lead the practice from the Organization.

2.2.4. Provide the student with safe conditions for an internship that meet sanitary rules and labor protection requirements. Instruct students to familiarize themselves with the requirements of labor protection, safety, and fire safety, as well as the internal labor regulations of the Organization.

2.2.5. Do not allow the student to be involved in activities that are not provided for by the practice program and are not related to the direction of study and the future profession of the student.

2.2.6. Report to the University about cases of violation by the student of labor discipline and the internal labor regulations of the Organization.

2.2.7. Based on the results of the practice, draw up a written review of the student and sign the documents prepared by him for each type of practice.

2.2.8. If there is a vacant position in the Organization, the work which meets the requirements for the content of the practice, an employment contract can be concluded with the student to fill such a position.
3. TERM OF THE CONTRACT
3.1. This Agreement is concluded for the duration of the student's practice, comes into force from the date of its signing by the Parties, and is valid until the expiration of the practice period specified in clause 1.1 of this Agreement.

3.2. This Agreement may be terminated early by mutual agreement of the Parties or unilaterally with a written warning of the other Party about the termination of this Agreement 15 (fifteen) working days before the start of practice.
4. CONFIDENTIALITY
4.1. Information that one of the Parties considers confidential and has informed the other Party about it in writing is also confidential for the other Party. Each of the Parties to this Agreement undertakes to ensure the safety of confidential information received from the other Party.

4.2. None of the Parties has the right to transfer its rights and obligations under this Agreement to third parties.

5. RESPONSIBILITIES OF THE PARTIES
5.1. The Parties shall be liable for non-fulfillment or improper fulfillment of their obligations under this Agreement by the legislation of the Russian Federation.

5.2. The Parties are released from liability for failure to fulfill obligations under this Agreement if this was the result of force majeure circumstances.

6. FINAL PROVISIONS
6.1. Disputes and disagreements arising in the process of fulfilling the terms of this Agreement are resolved through negotiations by agreement of the Parties.

6.2. This Agreement is made in 2 (two) copies, each of which has the same legal force, one copy for each of the Parties.

7. LEGAL ADDRESSES AND SIGNATURES OF THE PARTIES
	university
Federal State Educational Budgetary Institution of Higher Education "Financial University under the Government of the Russian Federation" (Financial University)
	
	organization
Name of the organization

	
	
	

	
	
	address

	Leningradsky prospect, 49,

Moscow, GSP-3, 125993
Contact person from the University:
Job title

Full name

Telephone:

Email
	
	Contact person from the organization:
Job title

Full name

Telephone:

Email

	
	
	

	Job title
_____________________ name

	
	Job title
__________________ name



attachment №3
The form of the work schedule (plan)
Federal State Educational Budgetary Institution of Higher Education "Financial University under the Government of the Russian Federation" (Financial University)
faculty












department 










WORK SCHEDULE (PLAN)
Carrying out








          
  practice
(specify the type(s) of practice)
student 



 year 



 group 
(full name)
Direction of training









                                                                                                                 (name of the direction of training)
            (profile of the educational program of the bachelor's degree/focus of the educational program of the master's program)
Place of practical training








Practice time from «___» _________ 20__ г.  to «____» _______________ 20__ .
	№

	Stages of practice for the implementation of the practice program and individual task
	Duration of each stage of practice (number of days)

	1
	2
	3

	
	
	

	
	
	

	
	
	

	
	
	


Head of practice from the department: 

   


                                                                                                                                             (Signature)                      (name)
traning supervisor from the organization:                  
   


                                                                                                                                       (  Signature )                        (name)

attachment №4
Form of an individual task
Federal State Educational Budgetary Institution of Higher Education "Financial University under the Government of the Russian Federation" (Financial University)
faculty 












department 










INDIVIDUAL TASK
By  











   practice
(specify the type(s) of practice)
student 



 year



 group
(full name)
Direction of training









                                                                                                                 (name of the direction of training)
            (profile of the educational program of the bachelor's degree/focus of the educational program of the master's program)
Place of practical training








Practice time from «___» __________ 20__.  to  «____» ______________ 20__ .
	№

	The content of the individual task and the planned results

	1
	2

	
	

	
	

	
	


Head of practice from the department: 


   


                                                                                                  (Signature)                   (full name)
The task was accepted by the student:                                

    


                                                                                                                                                  (Signature)                    (name)
approved
training supervisor from the organization:                  

   



                                                                                                                                                   (Signature)                  (name)

attachment №5
Diary Form
Federal State Educational Budgetary Institution of Higher Education "Financial University under the Government of the Russian Federation" (Financial University)
faculty 












department 










DIARY
By  










  practice
(specify type(s) of practice)

Student  



 year 


 group 
(full name)
Direction of training









                                                                                                                 (name of the direction of training)
            (profile of the educational program of the bachelor's degree/focus of the educational program of the master's program)
Moscow – 20 ___
Place of practical training








Practice time period from «___» _____________ 20__.  to  «____» ______________ 20__ .
Position, full name training supervisor  from the organization

















ACCOUNTING FOR PERFORMED WORK
	date
	department
	Summary of the student's work
	A note on the completion of work (signature of the head of practice)

	1
	2
	3
	4

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


training supervisor from the organization:                  

   



                                                                                                                                                   (Signature)                  (name)
Attachment №6
Feedback Form
feedback
about the practice
student_____________________________________________________________________________________
(full name)
faculty __________________________________________________________________________

passed_______________________________________________________________________________practice
(type of practice)
during the period from «_____» ___________________  to «______» _________________20___.

в_____________________________________________________________________________________________
  
___________________________________________________________________________________________________
(name of the organization, name of the structural unit)
During the period of practice ________________________________________________________
(name of the student)
entrusted with the following tasks:

______________________________________________________________________________________________
_____________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
During the period of practice, the student showed _____________________________________________________________________________________

______________________________________________________________________________________________
______________________________________________________________________________________________
_____________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
The results of the student's work:                                              

______________________________________________________________________________________________
______________________________________________________________________________________________
I believe that based on the results of the practice, the student may (or cannot) be admitted to the defense of the practice report.
___________________________           _________________      _______________________

position of head of practice from the organization)     (Signature)                             (name)
«___» ___________________20____.

The review is signed by the head of practice from the organization and certified by the seal of the organization.

attachment№7
Form of the title page of the report

Federal state educational budget

  institution of higher education

  "Financial University under the Government of the Russian Federation"

(Financial University)
faculty 










department 








Report
By  








   practice
(specify the type(s) of practice)
Direction of training








                                                                                                                 (name of the direction of training)
            (profile of the educational program of the bachelor's degree/focus of the educational program of the master's program)                        Fulfilled:
                                                              student of the educational group ______


   




                                                                                                                       (Signature)                            (name)
Checked by:
training supervisor from the organization: 



   


                        (job title)                   (name)
                                                                                                                (signature)                                                                   
Head of practice from the department: 
                                                                                                                  (academic degree and/or title)                   (name)


   



                                                                                                                                        (grade)                                               (Signature)
Moscow – 20 __
6

