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00 OTaene yuyeHbIX COBETOB

1. OOuue moJIoXXeHUs

1.1. Hacrosimee Ilonoxxenne o6 Otaene y4deHBIX COBETOB (nanee —
[Tonoxxenue) perynupyet aesiteqbHOCTh OTAena yueHbIX coBeTOB (nanee — Otaen),
OTpeleisieT ero ey, 3aj1aun, GpyHKIUHY, [IpaBa U OTBETCTBEHHOCTh Pa0OOTHUKOB, a
TaK)ke  B3aUMOJEWCTBHE C  JPYrUMH  nojapasfeneHussMu  DUHAHCOBOIO
YHUBEpPCHUTETA.

1.2. Otnmen sBiseTcs CTPYKTYpHBIM ToJpasfeieHHeM (eaeparbHOro
rocy1apCTBEHHOI0 00pa30oBaTeIbHOr0 OIOM)KETHOIO YUYPEXJIECHHUS BBICILErO
oOpazoBanuss «®uHaHCOBBIN yHUBepcuter npu IIpaBurenbcrBe Poccutickoi
Denepauun» (ganee — GUHAHCOBBIM YHUBEPCUTET).

1.3. Koopaunauuio pesrenpHocTd Othena oOCYIIECTBISIET  yYE€HBIN
cekperapb YueHoro copera @MHaHCOBOIO YHUBEPCUTETA.

1.4. CrpykTypa u mtaTHoe pacnucanue Otzaena yTBEp)KIAArOTCs IIPUKA30M
peKTopa Mo MpeACTaBICHUIO YYEHOro cekperapss YdeHoro coBera (PHUHaHCOBOIO
YHHUBEpCUTETA.

1.5. B ctpykrypy OTnena BXOIST:

OopraHu3alMOHHAas IpyIa;

rpyInma KOOpAUHAIUN AesITeTbHOCTU YUeHBIX COBETOB (haKyJIbTETOB.

1.6. OTgen Bo3MIaBIisieT HAYAJIBHUK, KOTOPBIN Ha3Ha4YaeTCsl Ha OJDKHOCTh
U 0ocBOOOXJaeTcs OT 3aHMMaeMOW JOJDKHOCTH IPUKa3OM peKTopa 10
MIpeICTAaBJIEHUIO YUEHOTr 0 ceKpeTaps Y4ueHoro copera @UHaHCOBOIO YHUBEPCUTETA.

1.7. Otmen B cBoeilt paboTe pPyKOBOACTBYETCA 3aKOHOJATEIHLCTBOM
Poccutickoit ®enepanuu, ycraBoM @OUHAHCOBOIO YHUBEPCUTETA, JIOKAJIHHBIMHU
HOPMAaTHUBHBIMHU aKTaMi PUHAHCOBOIO YHUBEPCUTETA U HacTOALMM [looxeHnem.

1.8. JlesiTenbHOCTH PabOTHUKOB Otpena periaMeHTUPYeTCs
JIOJDKHOCTHBIMUA MHCTPYKLHUSMH, YTBEPKAAEMBIMU B YCTAaHOBJIEHHOM ITOPSJIKE.



2. llenu u 3amauu

2.1. Uensto pabotel OTmena SABAsSETCS OPraHU3alMOHHO-TEXHUYECKOE H
JOKyMEHTalOHHOe obecrieueHue AesiTeNbHOCTH YueHoro coBera (PHHAHCOBOIO
yHUBepcuTeTa (manee — VYueHBIH coBeT), ATTECTAallMOHHONH KOMHCCHUM TIO
aTTecTauuy paboTHHKOB (PHHAHCOBOIO YHHBEPCHUTETA, 3aHUMAIOUINX JOJDKHOCTH
neJaroruyecKux pabOTHUKOB, OTHOCSILIUXCS K npodeccopcko-
[penoaBaTeIbCKOMY COCTaBy, ATTECTAallIOHHON KOMHCCHMM II0 aTTeCTalUH
MelarorH4ecKuX pabOTHUKOB B LIEJISIX IIOITBEPKAEHUS COOTBETCTBHS 3aHUMAEMOi
JIOJDKHOCTH  (fanee — aTrTecTAallHOHHBIE KOMMCCHM), a TaKXke KOOpAUHALUS
JeTeIbHOCTU CeKpeTapeil y4YeHBIX COBETOB (haKyJlbTeTOB, YYEHOro COBETa
HMHCTHUTYTOB U HIIKOJI JOIMOJIHUTENHHOro poeccUOHaIbHOr0 o6pa3oBaHus (nanee —
Vuenstii coeT [I10), yueHnsix coBeToB hunaios.

2.2. B COOTBETCTBUH C IIOCTaBJIEHHON LIENbI0 OCHOBHBIMHU 3ajadaMi
Ortpena sBnsOTCA:

2.2.1. opranusanusl 3acelaHWil W BEACHHUE JEJIONPOU3BOJACTBA YUYEHOro
coBerta, [Ipesunnyma YueHoro coBera, KOMUCCHH YUYEHOro COBETAa;

2.2.2. MOHHUTOPUHT BBIIIOJIHEHHUS PELICHUH, IPUHATHIX Y YE€HBIM COBETOM;

2.2.3. opranuzalus 3aceaHud ¥ JOKYMEHTallMOHHOe obecrieueHue paboThl
aTTECTAlMOHHBIX  KOMHCCHH, OpraHu3allMOHHO-TEXHHUUYeckoe  ofecredeHue
IIPOBENICHUS aTTECTAllUU [Te1arornieckux paboTHUKOB, B TOM YHCII€ OTHOCSIIMXCS
K npodeccopcKo-npenoaBaTeIbcKoMy COCTaBY;

2.2.4. opraHu3zallMOHHO-TEXHUYECKOe oOecreyeHue INpOBENEeHUsT KOHKypca
Ha 3aMellleHHe JOJDKHOCTell menarorudeckux paOOTHHKOB, OTHOCSHIMXCS K
npodeccopCKO-IIPENnoaaBaTeNbcKOMy COCTaBy (Jajlee — KOHKYypC); BBIOOpOB
NekaHoB (haKyJIbTeTOB (AUPEKTOPOB HHCTUTYTOB) U 3aBeAYIONIUX KaheapaMu, B TOM
yuciie Gpuauanos (Hanee — BEIOOPEI);

2.2.5. xoopauHauus paboThl MO MOATOTOBKE ATTECTAllMOHHBIX MAaTE€pHaJIOB
JUIsL TIpeJICTaBlIeHUs] K NPHUCBOEHHUIO YUYEHBIX 3BaHHUil Npodeccopa U OOIEHTa U
npeicTaBieHne UX B MUHHCTEPCTBO HAayKH U BhicLIero obpasosanus Poccuiickoi
Deneparuu (nanee — MunobpHayku Poccun);

2.2.6. opraHuzans 3acelaHUi W BeleHUe AesonpousBoacTBa Koineruu
OpIHHAPHEIX NPO¢ECCOPOB;

2.2.7. oka3zaHHe METOIHYECKUX M KOHCYNbTAllMOHHBIX YCJIYr IO BONIPOCAaM,
BXOAAIIMM B KoMmmneteHuuto Otaena.
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3. @yHKUUHU

B COOTBETCTBUH C MMOCTABJICHHBIMH LEJAMU U 3agadyaMu OTAen BBITOTHSET
caenyrone GyHKIUN:

3.1. opraHU3aIMOHHO-TEXHUYECKOE COIIPOBOXKICHHE U IOKYMEHTALIHOHHOE
obecrnieueHre, B TOM 4ucie odopmiienne mnporokona KoHdepeHuuu HaydHO-
NeJaroruyeckux pabOTHHUKOB, a TakKe IIPeACTaBUTENIel JPYruX KaTeropuu
paGoTHUKOB M obydarouxcs OUHAHCOBOTO YHUBEPCHTETA MO BONPOCY M30paHus
Vyenoro cosera (coBMecTHO ¢ oprkomuteToM KoHdepenuun);

3.2. opraHusanus 3acemaHuil YueHoro coseTa, Ilpesmmuyma VYdeHoro
coBeTa, KOMHUCCHH VYueHOro CcoBeTa, IOJAroToBKa U cOOp HeoOXOIUMBIX
MaTepHaJloB;

3.3. odopmiieHre IPOTOKOJIOB 3aceaHui YueHoro cosera u llpesunnyma
VuyeHOro coBeTa, OpraHu3alys WX ydeTa MU XpaHEHHS B COOTBETCTBUU C
HOMEHKJIATypOH e,

3.4. odopmieHHe ¥ yYeT BBIIHMCOK U3 IPOTOKOJIOB 3aceJaHud YUYeHOro
COBETa;

3.5. TOArOTOBKAa IPOEKTOB IJlaHa pabOoTHl M OT4eTa O paboTe YYeHOro
coBeTa (I10 COMIACOBAHMIO C YUEHBIM CeKpeTapeM YYeHOIro COBETA);

3.6. TIOArOTOBKA M Iepejiaya Ha apXWBHOE XpaHEHUE JOKYMEHTOB Y YeHOr0
coBeTa (IIPOTOKOJIOB, INITAHOB, OTYETOB) B yCTAHOBJIEHHBIE CPOKH;

3.7. MOHMTOPMHT BBITIOJHEHHS PEILICHUMN, IPUHATEIX Y YEHbIM COBETOM;

3.8. OpraHu3alMOHHO-TEXHHYECKoe obecreueHHe paboThl KOMHUCCHH
YueHOro coBera;

3.9. ¢dopmupoBaHue rpaduKoB NPOBEIACHHMS aTTeCTAlUU NMEAarorn4ecKux
paboTHukoB (DUHAHCOBOIO YHMBEPCUTETa, B TOM HUHCJIE OTHOCALIUXCA K
podeccopcKo-TMpernoaBaTeIbcKOMy COCTaBy (faee — aTTeCTalus), Hd OCHOBaHUH
MH(pOPMALIUH, IPEICTABICHHOM YIIpaBlIeHHeM KaJpoBOro obecreyeHus;

3.10. mOATrOTOBKA PaCTIOPSKEHMH O IMPOBEAEHUH aTTeCTALNH;

3.11. KOHTpOJb TMPAaBUIBHOCTH OMOPMIIEHHS H CPOKOB TNPEACTABICHUS
JOKYMEHTOB paOOTHHUKOB, ITOJIEXKAIIMX aTTeCTalluH,

3.12. opraHuM3auus TpPOBEIEHHs 3acelaHuii M OQopMIIeHHE MPOTOKOJIOB
aTTeCTAIlMOHHBIX KOMUCCHH,

3.13. opraHu3aunusi 03HaKOMJIEHHs PaOOTHUKOB C pe3yJbTaTaMu aTTeCTallu
B YCTaHOBJIEHHBIE CPOKH,

3.14. TMOArOTOBKA M Tlepejadya BBIIMCOK M3 IIPOTOKOJIOB 3acelaHHi
ATTECTALIMOHHBIX KOMHCCHH B YIpaBieHHe KaJpoBOro obOecredyeHus B



yCTaHOBJIEHHBIE CPOKY;

3.15. dopmupoBanue rpadHUKOB IpoBeaeHUsT BHIOOPOB Ha OCHOBAaHUU
HH(OPMALIMH, ITPEICTABICHHON YIIpaBlIeHHeM KaJlpoBOro o0ecreyeHus;

3.16. KOHTPOJb CPOKOB MpPEACTABJICHUS, KOMIUIEKTHOCTH U IPaBUJIBHOCTH
ohopmiIeHHsI JOKYMEHTOB IIPETEHJEHTOB Ha JOJDKHOCTH II€aroruyecKux
PaGOTHUKOB, OTHOCSIIUXCS K MPO(ECcCOPCKO-NPENOAaBaTEILCKOMY COCTaBy, B TOM
ypclle Ha JO/DKHOCTH JeKaHOB (aKyJbTeTOB (JUPEKTOPOB HMHCTUTYTOB) H
3aBeIyIOLIUX Kadeapamu (B TOM duciie (GUIHAIOB);

3.17. KOHTpPOJIb COOJIIOIEHHUS MPOLEAYPHI IIOBEACHUsI KOHKypca M BEIOOPOB
kadeapamMu, YUeHbIMHE COBETaMH (akysbTeToB, YdeHnsM coBeToM /110, yuyeHbmMu
coBeTaMu (PUIIHAJIOB;

3.18. moaroroBka W Iepemada B YIpaBlieHHE KaJpOBOro obOecredYeHus
BBIIIMCOK M3 IPOTOKOJIOB 3acelaHuil Y4eHOro COBETa II0 BOMpOCaM KOHKypca U
BBIOOPOB B YCTAHOBJIEHHBIE CPOKH;

3.19. KOHTpOJIb KayecTBa IIOJTMOTOBKM AaTTECTALlMOHHBIX MaTepHUasloB
coucKareseld y4eHbIX 3BaHUH;

3.20. MOATOTOBKA AaTTECTAllMOHHBIX MaTepUajoB COMCKaTesed Yy4YeHbBIX
3BaHUM K pACCMOTPEHUIO Ha 3aC€JaHUU Y UYE€HOI'0 COBETA,

3.21. mpencTaBieHWe aTTECTAIIMOHHBIX MaTEpUajOB COMCKATeNleld YyYCeHbBIX
3BaHMM B MuHoOpHayku Poccuu, B ToM uwucie mnocpeictBoM PenepanbHOM
HHGOPMALMOHHOM CUCTEMBI TOCYJapCTBEHHOW HayyHOMW aTTeCTallMd W/WiH
EnuHoro mopTajia rocyJapCTBEHHBIX ¥ MYHULIUMIIAIBHBIX YCITYT,

3.22. opraHusanys ydera W XpaHeHHs aTTECTAllMOHHBLIX JENl CoMcKaresen
YUYEHBIX 3BaHUM B COOTBETCTBUU C HOMEHKJIATYPOU M€,

3.23. monyyenne B MuHOOpHayku Poccuu arrectatoB O MNPUCBOCHUU
yUeHbIX 3BaHUH (110 JOBEPEHHOCTH) U OPraHM3alisl UX BbIIAYH;

3.24. BeneHHe XKypHalla pErUCTPaLMM BbIJAHHBIX aTTeCTaTOB O IPUCBOCHUH
yYEeHBIX 3BaHUN U UX NyOJUKaTOB,;

3.25. KOOpAWHAIUS  JEesATeJbHOCTH  CEeKpeTaped  y4eHBIX  COBETOB
¢axynbreToB, Yuenoro cosera 1O, yueHbIX COBETOB (hUIHATIOB;

3.26. OKa3aHMe METOJUYECKOM TIIOMOIIM CEKpeTapsiM YUYEHBIX COBETOB
dakynpTeToB, YueHoro cosera IO, ydeHBIX COBETOB (QUIHATIOB, PYKOBOAUTEIIAM
CTPYKTYPHBIX TOJpa3/ielieHNil, COUCKATENAM YYEHBIX 3BaHMH, NMPETEHISHTaM Ha
JOJDKHOCTH  Tearoruueckux pabOTHUKOB, OTHOCAIIMXCA K IMPOQeccopcKo-
pernofaBaTelbCKOMy COCTaBy, a Takke pabOTHHKaM, MPOXOJALIMM IPOLEAYPY
aTTecTalyu,

3.27. oTbOop MOKYMEHTOB M JeJl C HCTEKIIMMH CpPOKaMU XPaHEHUs U




COCTaBJIEHHE aKTa O BBIACJCHNH X K YHUYTOXXEHHIO B YCTAaHOBJIEHHOM ITOPSIKE;

3.28. odopmieHne U pa3MelleHHe aKTyaJbHOH MHQOpMAlMM Ha CTpaHWLE
Otxena Ha opunuansHoM caiite @HHAHCOBOTO YHUBEPCUTETA B ceTH MHTepHET;

3.29. pa3paboTKa NMPOEKTOB JIOKAJIIbHBIX HOPMAaTHBHBIX aKTOB PHHAHCOBOrO
YHUBEPCHUTETA, PErIAMEHTHPYIOIIUX JEATENBHOCTE IO PELICHHIO  3a1ad,
BO3JIOKeHHBIX Ha OTe;

3.30. cOBepIIEHCTBOBAaHHE IIPOLIECCOB, KOOpAMHHpyeMbIX  OTaesnom,
NIOCPEACTBOM IPUMEHEHHs] COBPEMEHHBIX HHQODPMAlMOHHBIX TEXHONOTHH |
aBTOMAaTH3UPOBaHHBIX CHCTEM.

4. TlpaBa 1 OTBETCTBEHHOCTH

4.1. Ortaen nns BBIIOJHEHHUS BO3JIOKEHHBIX 3a1a4 X GYHKIHH UMEET I1PaBo:

4.1.1. 3anpamiBaTh M MOJMy4aTh OT CTPYKTYPHBIX MOApa3AeNeHHH
@dUHAHCOBOIO YHUBepcHTeTa HH(QOpPMAIHIO, MaTepHajbl U JOKYMEHTHI,
HeoOXOoAUMBIE A obecledeHHts AesITeTbHOCTH Y YeHOI0 COBETa, aTTECTALlIOHHBIX
KOMMCCHH;

4.1.2. ocymecTBisiTh ~ NPOBEPKY H  KOOpAMHALMIO  JEATEIIBHOCTH
¢akynsTeToB, Kadeap ¥ (uIMANOB IO BOMPOCaM INOATOTOBKH MaTEPHallOB A
NpOBEJIEHUsT KOHKypca, BEIOOPOB, a TakXe MAJA IPEeNCTaBlieHHs K MPUCBOCHHIO
yUueHBIX 3BaHUM;

4.1.3. Tpe6oBaTh OT ceKperapell y4eHBIX COBETOB ()aKyJlbTETOB, Y4EHOIo
copera JIIIO, y4YeHBIX COBETOB (PUIMATIOB KOPPEKTHOro O(OpMIEHHs U
CBOEBPEMEHHOTO TPEACTABNEHHU KOIHH IIPOTOKOJIOB 3aceIaHni, OT4eTOB 0 pabore
YYEHOTO COBeTa, IUTAaHOB paboThl yYEHBIX COBETOB M JPYIMX AOKYMEHTOB, B
COOTBETCTBHM C JIOKAIGHEIMM  HOPMATHBHBIMH  akTamMu  (DHHaHCOBOI'O
YHUBEPCHUTETA;

4.1.4. naBaTh pPEeKOMEHOALHUU U DPa3bSICHEHHSA IO BOIpOCaM OpraHM3alH{
paGoThl YUEHOro coBeTa, yueHBIX COBETOB (akynpTeToB, Yuenoro cosera IO,
y4eHBIX COBETOB (UIINAJIOB;

- 4.1.5.10 COINacoBaHHIO C YYEHBIM CEKpeTapeM YueHoro coBeTa
(DYHAHCOBOrO YHHMBEpcUTeTa B3amMogeiicTBoBaTh ¢ MunoOpHayku Poccuu B
npefenax cBoei KOMIIETEHIIHH;

4.1.6. M0 COMJIACOBAaHMIO C Y4YeHBIM CEKpeTapeM VYYeHOro CcoBeTa
DHUHAHCOBOro YHHBEpCUTETa BHOCUTh Ha PaCCMOTPEHHE PEKTOpa MPE/UI0KEHHA O
COBEpLIEHCTBOBaHUH pabOTHl y4EHEIX COBETOB, IPOLEAYPBI MPOBEICHNS KOHKYpCa,
BBIGOPOB, aTTECTAlUH, IIPUCBOESHHUS YUEHBIX 3BaHUH Npogeccopa U TOLEHTa.
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4.2. OTBeTcTBEHHOCTH 3a KaUeCTBO H CBOEBPEMEHHOCTh BBINOJHEHHA 3a/1ay
u dyHkumii OTaea HeceT HaYaNbHHUK, NefiCTBYIOLIHIT B COOTBETCTBHH C HACTOSILIMM
[TosnoxkeHHeM M 1OJDKHOCTHOI HHCTpYKLHEN.

4.3. Paborauxku Ortaena HecyT OTBETCTBEHHOCTH 3a KaueCTBEHHOE H
CBOEBPEMEHHOE BBINOIHEHHE JOJDKHOCTHBIX OOs3aHHOCTEH B COOTBETCTBHH C

JIOJI>KHOCTHBIMH HHCTPYKLHAMH.
5. B3auMOOTHOLIEHHS C APYTHMH NOJApa3eJeHHIMH

5.1. Ortnen B3aUMOIEHCTBYET CO BCEMH CTPYKTYPHBIMU TOJpa3ae/IeHHAMH
(>HHAHCOBOro YHMBEPCHTETA B paMKax 3a7a4 W GYHKLHI, BO3JIOYKEHHBIX Ha HEro
HactosuuM Tonoxxennem.

HauaneHuk OTxena y4eHbIX COBETOB E.B. MakapoBa

/ |




