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l.oErquE IloJIo)IrEHlIq

1.1 .Vnpanneurae KarpoBoro o6ecne"{eHr.rr (4aree - Vnpauneuue) rBJuerct
crpyKTyprrbrM noapa3AeneHr{enr Ofinancosoro yHnBepcurera, ocnosHofi rlers}o

KOTOpOTO UBrteTCfl OpraHr,r3arlur It CBOeBpeMeHHOe KarreCTBeHHOe Be,qeHHe

KaapoBoro Aenonpol{3BoacTBa.
l.2.Hacroruee floroxenue peryn[pyer .qerreJrrHocrb Ynpaueunr,

onpeAenrer ero qenr4, 3aAaqu, Qylrruura, flpaBa r4 orBercrBeHHocrr pa6orruron,

Henocpe,ucTBeHHo

B3aHMoorHorueHr.rr c ApyruMr.r [oApa3AeJIeHHtuu @unaHcosoro yHr{BepcI,lTeTa.

Ar4peKropy nol.3.VnpaueHne no.4quHrerct

nepcoHaJ.ry Oanancosoro yHI{Bepcurera.

I .4.Crpyxrypa I4 urarHoe pactrucaHue VnpaueHax yrBepx,qaercq

npr4Ka3oM peKTopa Ofi nancosoro yHr,rBepct4Tera.

1.5. B crpyxrypy Ynparrenur Bxo.qrr:

- orAen no pa6ore c HayqHo-nerafonfiqecKnM cocraBoM;

- orAen no pa6ore c aAMnHucrparusHo-xogriclgeaHbrM cocraBoM.

1.6, Vnpasrenue Bo3rJraBJIter HarIarIbHHK, xoroprri Ha3Haqaerct Ha

AoJrxHocrr !r ocso6oxaaercfl or ,qollxHocrr4 npHKa3oM peKTopa @unaHcosono

yHuBepcr,rTeTa.

l.7.Ha.{anrxfix YnpaareHlrr flBrflercfl oneparuBHbrM yrrpaBrrflrcqr{M

npouecca <VnpaueHue nepcoHanoM>,

l.8.Ynpaanenue B ceoefi AerreJrbuocrr{ pyKoBoAcrByerct

3axoHo,qarerbcrBoM Poccttficxoi <De4epaqnr.r, Ycraeorra, JroKarbHbrMI4

HopMarrBHrrMr.i aKTaMrl OnHaHcosoro yHl,tBepcvrera 14 Hacrotlrli4M

flo:roxesneu.
1.9.Krarr.r$nxaqlroHHbre rpe6onaHur, Qynxquoua-nrHrre o6rcauuoctll,

NDABA. OTBCTCTBEHHOCTT, HATIAJIbHHKA VNPAEICUHq V rpyrnx pa6ornuxor

uHcTpyKI-It4tMI.I,Vnpauenur pernaMeHTltpylorct IIOJIXHOCTHbIM14

yTBepx.UaeMI'IMI'I AltpeKTOpoM nO nepCOHaJIy.

I . l0.Ynpanlerrue uMeer KpyrJIyIo nevarr (urraun) c HauvenoBaHI,IeM

Vnpaalenur u Ol*rancosoto yHr,rBepcl,ITera.

2.IIEJIII I,I3AIAqI{

2.1.Y\acrue KOMNJICKTOBAHITI.T cTpyrffypHErx noApa3AeneHIlI.i

(DuHaHcosoro yHr{BepcuTera pa6ornnKaMfi .

2.2.Yqacrue n Qoprrauporanur4 r(a.qpoBoro pe3epBa .qJrr KoM[JreKToBaHr-tt

IorNnocrefr pyronoglrrerefr .



2.3.OpraHusaur.rr yqera

3

Ka.{poB (Dunasconoro yHlrBepcltrera,

ocyllecTBnreMat B nopt.uKe n Ha ycnoBHtx, onpe.qeneHHblx TpyaoB6IM

3axoHoAareJrbcreov Poccptft crofi (Derepaquu.

2.4.Opraautaq4oHHo-MeroAl,IqecKoe pyKoBoAcrBo, KoopA[Haqrt n

KoHrpoJrl AeqretbHocrl crpytclypHbtx noapa3AeneHl'Ifi @uuasconoro

yHuBepcr.rTeTa no BonpocaM l(a.qpoBoro Aenonpot'l3BoAcrBa.

yKpenrreHlrlo rpy.uonofi Aucut{nJII4HbI pa6orHuroe

co6ruo.qerurc npaBl,rn BHy'rpeHHero pacnoptAKa

npoueccoB KaApoBofo Aenonpou3BoAcrBa Ha

Mero.uoB I{ nepeAoBblx rexnolorni KaApoBofr

pa6orn, craHAaprrr3aul{tz u ynraQrlraqnu ragporofi AoKyMeHTauI4I'r' npI{MeHeHHe

2.5-O6ecneqenue crpororo co6nrcAen q HopM H tpe6onaaufi TpyAoBoro

3aKoHoaareJrLcrea Pocc[ftcxofr Oe4epaqult r ra4ponofi pa6ore.

2.6.Y,racrue r pa6ore no
(DuHaHcosoro yHI4BepcI4Tera,

Ougagconoro yHHBepcl{Tera.

2. T.CoeeprueHcrBoBaHI4e

ocHoBe BHeApeH[t HayqHblx

coBpeMeuHbrx uH$opua{raoHHEIx rexHoJ'Iorl4fr 14 aBToMarll3I4poBaHHbIx cttcreM.

2.8. Cavoo6cneAoBal{ue H anarl43 pa6o,rr Vnpaueunr c yqeroM gopM I'l

rpe6onannfi 3aKoHoAareJlbcrsa Poccrtficrofi @e.qepauu[, a raK xe Ha ocHoBe

'l'unosofi [porpaMMbl BHyrpeHHero ay rura crpyKTyp @tluaxconoro

yHr4BepcHTeTa,

2.9.Y,tacrue n pa:pa6orre npoeKToB lIoKaJIbHElx HopMarlaBHblx aKToB

yHaBepcllTera, npeAcraBteHlle npeAnoxeHl'ifr B npeAentx KoMnereHIII'{ll

Vnpanrennc.

3. OvHKUI{ll

3.1. flo.qrorosxa H cornacoBaHl.te npoeKroB npI{Ka3oB no nlqHoMy cocraBy

(npuer'r, yBoJIr,HeHue, nepeBoA, ycraHoBneHl4e AonJIar n saA6anor, nooulpeHle,

npuBreqear4e K AucutinnI,IHapHoI ornercrneHHocrl't, I'I3MeHeHI'Ie yqerHEIx AaHHblx

pa6onrr.rxoe a Ap.).
3.2.floarorosxa poeKToB npI{Ka3oB Ha ornycK, ua o6yveHne pa6oruuron,

BHeceHue ganucu o6 ornycxe r Qopvy T-2 v a x)?H{uI o6 ornycrax. IloArorosrca

npoeKToB npxKa3oB o HanpaBJIeHH[ B cjlyxeoHble KoMaHA]lpoBKa, B paMKax

KOMnereHu,rrl ynpaBreHr{q, noAroroBKa KoMaH.q[poBot{nux y,{ocronepeunfi .

3.3.OQopr'.rreune t,l penficrpalll4t rpyaoBbrx aoroBopoB, noAroroBKa

cornaueHnfi o BHeceHuH firMenenufi s ul,tx.

3.4.,(oryveura,uHoe o$opt'llenue BHoBb npuHtrblx pa6orHuxon

(npuceoeHre ra6eluoro HoMepa, noAroroBKa rpyAoBoro roroBopa, oQopulenue

JII{TIHO|O .{CJIA, BBOA JIHqHbIX IAHHEIX N 6A:Y AAHTTTTX NO YT]ETY KATPOB, BHECCHUC



3arlr9eil O npleMe B Tpy.qoBbre KHlrxKr4, BeAeHr,re xypHana pervcTpar\vLr

TpyaoBbrx AoroBopoB, BeAeHr{e x(ypHara Bbraaqr{ r4 peflrcTpaqfir.t TpyAoBLrx

KHr,IXeK, o3HaKOMreH[e COTpyAHr.rKa o npleMe no.q pocnncb B npuKa3e, Apyfr]e
KaApoBbre Meponpl4.f,Tllfl B cooTBeTcTBr,t14 c TpyaoBbrM 3aKoHolaTen bcTBoM).

3.5.flpHeu, yqer H xpaHeHue rpyAoBbrx KHtrxeK pa6oruuxon
@uuynueepcurera. OQopu:renue gy6lnraroa rpyloBrrx KHr{xeK Ha ocHoBaHur.r

3aqBreHl4f pa6orunroa t,t npeAcraBneHHbrx noATBepx.qarcqr4x AoKyMeHroB.
3.6.Bsraa.{a pa6orHHKaM (DsrraHcosoro yHr.{Bepcr,ITera cnpaBox c Mecra

pa6orsr r{ 3aBepeHHbrx ronuft rpygonux KHr,r)KeK.

3.7.flpneu 14 o6pa6orKa Jrr4croB HerpyAocnoco6nocru c co6lroqeuraev
rpe6onauufi , ycraHoBJreHHbrx MnHr4pancoupa3Br.trur Pocczfi cxofi @egepaq'z.u u

@osAa coqualbHoro crpaxoBaHfis Pocct{icrofi @eaepaqull.
3.8.Be.qeuue utarsofi paccraHoBrr4 pa6orHnKoB B coorBercrBr.rr4 c

)TBepr(IeHHbrM rrrTaTHbrM pacnucaH r{eM.

3.9. O6pa6orra, xpaHeHne u 3autrlra flepcoHrurbHr,rx aaHHbrx pa6orHlrron

@HuaHcogoro yHfiBepcrrrera. Bueceuue nepcouaJrbHrrx cseAeHufi r, BeIeHue
yqera Bcex rareropufi pa6orHnxon, o6pa6orxa AaHHsrx c noMoxtbro

aBTOMaTr43 r{poBaHH bIX Cr4CTeM.

3.l0.Ocyutecra:reHne KoHTpoJrfl coorBercrBur pa6orHuron OnnaHcosoro
yHr{BepcfiTera xnarrQuxaquouuuu rpe6oraHr.rrM K.uonxHocrtr, poQeccrzn npr4

npHeMe u nepeBo,{e.

3. I I .floaroronra H yqer yee.4ouleuuft !r aseeu1enr.rft pa6oruurau
<DunaHcosoro yHl{BepcuTeTa (o roHrypcnorr.r or6ope Ha 3aMetuegrre ,qolxsocreft
HayqHo-ne.qaroruqecKoro cocTaBa, oo HcTeqeHr4r,r cpoKa TpyAoBoro AofoBopa,
Heo6xoguuocru rroJryqeHr.u rpygoroi KHr4xKr.r B cBr3u c yBoJrbHeHr{eM, o

npeAcrorr{eM coKpauleHHr{ H Ap.J.

3.12.OpraHr.r:aqur pa6orbt, npegycl,lor:penuofi npfl ocyulecrBJreHHH

r(oHKypcuoro or6opa Hayr{Ho-neAarornqecKoro cocraBa, noAroroBKa

Heo6xolulrofi nHQopuauun (nogaua o6rqsneHus e CMII, noAroroBKa

LrHQopMauHoHHbrx cnpaBox, yBeAoMneHHq raQeapav o npoBeaeHux KoHKypcHoro

or6opa ua 3aMeuIeHr{e Ao:rxsocreft HayqHo-nelarorHqecKoro cocraBa, yqacrr-re B

ro,qnoroBKe rpaQura flpoBeAeHr,rr KoHt(ypcHoro or6opa n r.4.) c qenrrc

co6mo4eHur flpor]eAypbt npeAruecrByroulefi xoultypcHouy or6opy HayrrHo-

fleAarorHqecKoro cocraBa. Kourpolr co6lroAeuns cpoKoB npoxoxaeHr{r HafrHo-
neAarorH r{ecKHM cocraBoM r(oHKypcHoro o16opa.

3.l3.Vqacrue B no.qroroBre rpaSuxa npoBeAeHnr su6opon ,qeKaHoB

Qaryrrre'ror, 3aBelyrcqt,rx rcaQegpavu, c6op u penrrcrpauu t zaasaeuvir
KaHIr{AaroB, [oAroToBKa aHQopMaUnoHHErx cnpaBoK Anr npelcTaB re:F.vfl B

yqeHbte coBeT6t.
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3.14,Ha ocHoBaHr{H Bbrnr4coK r{3 flporoKona gaceAagui yqeHbtx coBeroB -

rroAroroBKa r noanracaHhe rpyAoBblx AoroBopoB v couaurenuft o6 u:rvrenenrlu

yclonufr TpyaoBErx AofoBopoB c pa6orunxavu no pe3yJlbraraM KoHKypcHoro

or6opa, err6opoa Ha AonxHocrtr 1eKaHoB, 3aBeAyIoIrIHx xat[egpantrr. flo.qrorosra
npoeKroB npr,rKa3oB no nurlHoMy cocTaBy o rrpoaJreHlflr (3aKrrotreHlrfl) TpyaoBofo

AoroBopa Ha aoJrxHocrb HayqHo-neaarorfiqecxoro pa6orHrKa.

3.lS.V.racrue B noaroroBKe AoKyMeHToB no np[cyxAeHurc yqeHLIx

crenegefi H npr,IcBoeHl,to yqeHLIx raaHufi uayvuo-fleaafonfiqecKI{M pa6orHI,tKaM.

3.l6.Yqacrlre B noaroroBKe cee,qeHufi Arr fipe,qcraBneHur pa6ornlrxos r
npaBI{TeIbcTBeHHbrM, rocyAapcTBeHHblM tI BeAoMcTBeHHbIM Hafpa.qaM.

3 . I 7.CocrasJrenue rpaQnra exeroAHbtx oflJIaLIIrBaeMbIX ornycKoB

pa6oruuxon @raHaHcosoro yHllBepcurera. Y.ier scnom:oBaHut pa6orHnxatuu

yKa3aHHbrx oTnycKoB B cooTBeTcTBI4H C yTBepXAeHHr,lr'r rpaQnrou, I43MeHeHl'ltMlI

n npaQur or[ycKoB, corJracoBaHHbIMI,I c pyKoBoAI4TeJrtMI4 crpyKTypHbIX

noapa:,{eleuufr.

3.l8.Kourpolr 3a cBoeBpeMeHHocrblo noAaql4 crpyKrypHbrMu

ttoapa3AeJrennrrvru ra6elefi yrreTa pa6oqero BpeMeHLr, npoBepKa trpaBHJIbHocTH I{x

oQopvrreHrr r.r nepe,qaqa e Ynparneuue 6yxrarrepcroro yr.Iera, KoHTponrI H

OTqETHOCT14.

3. 1 9.lloArorosra ceeAelruft o npenoAaBarenflx

$oprralrporanul H y'rBepxaeHnr rapuQnxaunoHHblx cn cKoB.

3.25.Ysaclue B no.qnoroBKe npoeKroB

yHr,rBepcnTera, npoeKToB arueuegufi B LrrarHoe

xo.n.neAxefr

3.20. Pa6ora ro [peAcraBJreHurc s neHcuonuufi Qong Poccuu cnegennfi o

pa6oruuxax rcorne.qNefi !t MeaI.ruHHcKIrx pa6orunxax no Bonpocy rocraHoBxl4 Ha

yrrer Ant JlbrorHoro oQopr*uenur neHc[Lr.

3.2 I .Vqacrr-re floaroToBKe npeAcraBreHlrH pyr(oBoacTBy

HHqOpMarlrroHHO-aHaJrHTI.IqeCKI,IX U CnpaBOqHbIX MaTepI{aJIOB O Ka,{pOBOM COCTaBe

pa6onrnroe Ouuanconoro yHuBepcurera B paMl(ax KoMrrereHqltu ynpaBneHut.

3.22.floArorosxa orBeroB Ha 3anpocbl B qacrl{, orHoctIqefict K

KoMnereHuHr,t Vnpaaleuar.
3.23 .Y\acrue B noAforoBKe crarl{crl,IqecKux orqeroB B paM(ax

KoMnereHunr{ Vnpaareuux. llog6op r,r Qoprranpoeauue :anpautunaeuofi

uHQoprr,raqnn, xacaroueficr cseaeHrfi o pa6otuurax <DltraHcosoro yHLrBepcl{Tera.

324.Yqafiue n pa6ore tto peaJrx3arrur.r KoMlJreKca opraxu3aur.roHHo-

KaapoBbrx naeponpurruE, HarrpaBJrenHBrx Ha onrlrMt43arrulo qflcJreHnocru

nepcoHzrna.

IIITaTHOnO paCnHCaHI,t'I

pacnllcaHl,re Ha ocHoBaHrrr4

npegroxeunfr pyr(oBoAr4TeJrefr crpyxrypuux noApa:r.qeJreH!lr,r
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3.26.floarorosKa H cAaqa B apxuB KaApoBbIx AoKyMeHToB, Jll4qHbtx AeJI

oa6ornnros.
3.27 .C6op coorBercrByroql4x AaHHBlx MA anatrn3a oueHKu

pe3ynbrarr4BHocrr4 npoqecca Vnpauenrar nepcoHanoM,

peanr.r3artur.t KoppeKrupylotufix tl npe.qynpexAatoulux Aeficrsufi .

paspa6orru u

3.28.OQopuleurae H flogepxaHue aKTyanbHoc't'x unQopua{noHHoro

creHAa rr I4urepHer-crpaunqu YupanneHlzt Ha o{HItuarbHoM cafire (noprale)

<DHHaHcosoro yHHBepcHTera.

4. NPABA

Vnpaueuae r.rMeer npaBo:

4.l.3anparur.rnars B crpyKrypHblx noApa3AeJIeHfiffx <DnHaxcosoro

yHHBepcurera seo6xoAut',tste aaHHbIe o pa6orunxax.

4.2. \anars pyKoBoALIreJItM crpyKTypHbtx noApa3,ueJreuufi o6.r:arelluue

Anr r{cnonHeHvfl yKa3aP^Ijx no BonpocaM, oTHoctuIHMct K KoMneTeHIIl'lrI

VnpasreHHr.

4.3.T'pe6orarr u noryqarb or crpyxrypHblx noapa3,qeJleHui cBe.qeHnt,

tteo6xoAurttsre Arr{ BbIrorHeHIlt Bo3JIoxeHHbIx Ha HI,tx QyHxuufi.
4.4.Ocyuecrnntrb npoBepxy I.r KoopAI4Haul{ro aetrenbHocrr.r crpyKTypHblx

noapa:Ae:reuufi Or.rHaHcoBoro yHl{Bepclrrera no KaApoBbIM BonpocaM, o

pe3yJrbrarax npoBepoK AoKlaAbIBarb AlrpeKTopy no fiepcoHany.

4.5.flo comacoBaHHlo c Al4peKropoM no nepcoHaJly Becru nepenl'tcKy IIo

BonpocaM, Bxoanur.rM B KoMnereHI-lttK) YnpaueHur.
4.6..[,alars palbrcrenr'rfl, peKoMeHAaqI{u H yKa3aHHt no BonpocaM,

BXoAJrrqr4M B KoMrrereHl{Hlo Vnpauenus u He tpe6yrcur,ru corJIacoBaHI,It c

.rrHpeKropoM no nepcoHa.ly.

4.7.BHocurr rpeanoxeHlrr no coBepIUeHcrBoBaHHIo Qoplt u MeroAoB

pa6orrr Ynpan,reurEa r{ @uHaHcosoro yHr.rBepcxrera B ue,/'IoM rro BonpocaM

xagporofi noJrurr4KH.

4.8.V.racrsosarr, B coBerqaHr.rrx npu paccMorpeHr.rH KaApoBbrx BonpocoB.

4.9.Ilonyvarr nocryrrarculue s @LlnaHcosrtfi ynunepcurer AoKyMeHTBI I{

rnne nu$oprr,raqr{oHHbre Marepxallbl no cBoeMy npoQr,rrro AeqrerbHocrl.r art
03HaKoMJreHr{r, cHcreMarn3!rpoBaHHoro yqera H 14clroJrb3oBaHHr a pa6ore.

4. I 0. flols:osarbcr KoMnbrorepuofi , prnoxuremsofi u uuoit oprrexuaxofi ,

cpeAcTBaMI4 CBr3u, a TaKXe I{HbrMr,r MaTepr,ranbHbrMl{ pecypcaMn, I.iMeroull,rMucr B

<DnHaucosoN{ yrrHBepcr{Tere, seo6xo.qnuuuLl AflA Aearelrb*ocra Ynpaueuu.r.
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5. OTBETCTBEHHOCTb

5.1 .Bcro noJrHoly orBercrBel{Hocrl.t 3a pa6ory Vnpaueuur Hecer

HaqaJILHHK Vnpauteuur l(aapoBoro o6ecneqenuq, qeficreyrorqufi B coorBercrBnld

c Hacrorrqr{M Iloroxeuueu H AoJtxHocrHofi urc, pyrqrefr.
5.2.Pa6ornrarra Yupaenenur Hecyr orBercrBeHHocrb 3a KaqecrBeHHoe u

cBoeBpeMeHHoe I{c[oJIHeHI,te rpy]IoBblx o6mannocrefi B coorBercrBl4rl c

.qorxHocrHbrMr.r,rHcrpyKtrI,ISMI,I H Hacrofl IIIHM floloxenraeu.

6. B3AI,IMOOTHOIIIEHI.Iff C APYTIMI{ NOAPA3AEJIEHI,ISMI{

Ynpanneuue KaApoBoro o6ecneqeHlrs rtauuo.qeficrayer co BceMIl

crpyKTypHblMn no,qpa3AeJreHl4gvn @tHancoBoro yHHBepcLITera, no BonpocaM,

KacarculfiMcr BrrnorHeHut <pyurqufi fi 3ag;a.r, Bo3JIo)KeHHbIX ua Ynpaueune

Hacrotltlr,r M floroxeH nev.

Haqarrnr,rx Ynpannenur

KaApoBoro o6ecneqeurq I,l.Jl. AHocoea


